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PREAMBLE 


THIS AGREEMENT entered into November 13, 2001, by and between the BOARD OF EDUCATION 
OF ATLANTIC CITY, NEW JERSEY, hereinafter called the "Board", and the ATLANTIC CITY 
EDUCAI ION ASSOCIATION, hereinafter called the Association". 

ARTICLE I 
RECOGNITION 

The Board hereby recognizes the Association as the exclusive and sole representative for collective 
negotiations concerning the terms and conditions of employment for professionally certified teaching 
personnel, alternate route/provisional teaching personnel, nurses, special service personnel, contracted 
secretaries, stockroom clerks, security aides, personal attendants, CECEP aides, truancy task force aides, 
preschool aides, school helpers, assistant purchasing agents, payroll clerk, senior computer operator, 
hardware technician, computer operator, data controller, custodians, maintenance shop employees, clerks, 
bookkeepers, athletic trainers, records clerk, mail clerk, computer resource specialist, grounds keeper, 
lifeguard, office manager, and health benefits clerk, but excluding all other employees of the Board not 
named above. 

1.2 For purposes of this Agreement, except where noted to the contrary, the following definitions shall apply: 

1.2.1 support personnel" shall include all of the above named employees except teaching personnel; 

1.2.2 "teachers" shall refer to all employees required to have a New Jersey Department of Education certificate; 

1.2.o para-professional employees" shall exclude teaching personnel and all custodians and maintenance and 
shop personnel; 

1.2.4 custodial employees' or "custodians" shall be limited to all custodians and maintenance and shop 
Employees. 

1.3 Unless specifically stated otherwise, the term "employee" when used hereafter in the Agreement shall 
refer to all employees represented by the Association in the negotiation unit as above defined. 

ARTICLE II 

NEGOTIATIONS PROCEDURE 

2. / The parties agree to enter into collective negotiations over a successor Agreement in accordance with 

Chapter 123, Public Laws of 1974 in a good faith effort to reach agreement on all matters concerning the 
terms and conditions of employment. The Association shall submit to the Board, on or about January^ of 
the year of the expiration date of this Agreement, its complete list of demands. On or about Februar^ 

15th, the Board and the Association shall begin negotiations on a successor Agreement During the 
interim period, Association Officers shall be available to meet with the Board, the Superintendent, or the 
Assistant Superintendent of Human Resources, as needed, for the purpose of clarification of demands. 

Any Agreement so negotiated shall apply to all employees within the Bargaining Unit, be reduced to 
writing, be signed by the Board and the Association, and be submitted to the Board for adoption after 
ratification by the Association. 

^ oar d agrees not to negotiate concerning said employees in the negotiating unit with any 
organization other than the Association for the duration of this Agreement. The Board and the 
Association also agree that all negotiations be conducted in private and that strict confidentiality be 
maintained by both parties. Nothing herein is to preclude either party from communicating with their 
respective members as to the progress and status of negotiations. 



2.3 This Agreement shall not be modified in whole or in part by the parties except by an instrument in 
writing duly executed by both parties. 

2.4 Incident to negotiations, the Board will make available that information which is in the public domain 
and which is requested after reasonable notice by the Association. 

ARTICLE III 

GRIEVANCE PROCEDURE 

3.1 Definition 

A grievance is a claim by an employee that he/she has suffered harm by the interpretation, application, or 
violation ot policies, agreements or administrative decisions affecting him/her. 

3.2 Procedure 

A grievance to be considered under this procedure must be initiated in writing within the following time 
limits: 

->-2.1 A grievance to be considered under this procedure must be filed with a Board representative in writing 
twenty (20) calendar clays from the time when the grievant knew or should have known of its 
occurrence. 

3.2.2 The number of days indicated at each level should be considered as maximum. The time limits specified 
may, however, be extended by mutual agreement in writing. 

3.2.3 Failure at any step ot this procedure to communicate the decision on a grievance within the specified time 
limits shall permit the grievant to proceed to the next step. Failure at any step of this procedure to appeal 
a grievance to the next step within the specified time limits shall be deemed to be a waiver of further 
appeal of the decision. 

3.2.4 Any employee grievant shall, during and notwithstanding the pendancy of any grievance, continue to 
observe all assignments and applicable rules and regulations of the Board until such grievance and any 
effect thereof shall have been duly determined. 

3.2.5 The Association may initiate a grievance on behalt of a group of employees. If the grievance concerns a 
matter over which the Building Principal exercises control, the grievance shall be initiated on the 
Principal s level, otherwise, it may be initiated an the Superintendent's level. For grievances initiated for 
custodial employees, the grievance shall be first initiated at the Principal otherwise, it may be initiated on 
the Assistant Superintendent of Human Resource's level. 

3.2.6 Any grievant may be represented at all stages of the grievance procedure by himself/herself or, at his/her 
option, by the Association or a representative selected or approved by the Association. 

3.2.7 W hen a grievant is not represented by the Association in the processing of a grievance, the Association 
shall, at the time of submission of the grievance, be notified by the Superintendent or the Assistant 
Superintendent of Human Resources, as the case may be, that the grievance is in existence. The 
Association shall have the right to be present and heard at any grievance hearing and may present its 
point ot view in writing to be attached to the grievance papers. (If the Association alleges the settlement 
to be a violation of the Agreement, It may, within ten (10) school days grieve the settlement. 

3.j When an employee has a responsibility to a Supervisor, he/she shall first discuss the grievance with such 
Supervisor, in an attempt to resolve the matter informally at that level. In any event, the Supervisor shall 
have five (5) school days within which to respond. It the grievant is dissatisfied with the response, he/she 
shall, within three (3) school days, arrange to meet as soon as possible with the Principal to discuss the 
grievance. W hen an employee has a responsibility to a Principal, he/she shall first discuss the grievance 
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3.3.1 


a. 


3.3.2 


3.4 


3.5 


3.5.1 


.5.2 


3.6 


with the Principal. 

The employee grievant, no later than six (6) school days after receipt of the decision of his/her Principal, 
may appeal the decision to the Superintendent For custodial employees, a grievant may appeal the 
decision of the Building Principal, as the case may be, to the Assistant Superintendent of Human 
Resources m accordance with the time provisions stated above. The appeal must be made in writing with 
a copy to the appropriate authority specifying: 

The nature of the grievance which will include a statement of the harm suffered by the grievant and the 
identity of the known individuals so harmed; and 


b. the remedy sought. 

All grievances submitted also shall include a copy of the original grievance and any previously received 
written answers. 

For all employees, the Assistant Superintendent of Human Resources shall attempt to resolve the matter 
as quickly as possible, but within a period not to exceed ten (10) school days from the receipt of the 
appeal. The Assistant Superintendent of Human Resources shall communicate his/her decision in writing 
to the employee grievant and the Association. ° 


If the grievant is a non-tenured teacher and the grievance has arisen by reason of the non-tenured teacher 
not being re-employed, the meeting with the Board is the terminal step in the grievance procedure and 
the Board s decision shall be final and binding. 

It the grievance is not resolved to the grievant's satisfaction, he/she, no later then five (5) school days 
after receipt of the Superintendent's or the Assistant Superintendent of Human Resources decision, may 
request a review by the Board. I he request shall be submitted, in writing, through the Superintendent or 
4 ssistam Superintendent for Human Resources, as the case may be, who shall attach all related papers 
and forward the request to the Board. The Board or a committee thereof shall review the grievance and 
shall hold a meeting with the employee grievant and/or representative(s) and render a decision in writing 
and forward copies thereof to the grievant and the Association within thirty (30) calendar days of the 
hearing. The hearing shall be scheduled within the month that the request for review was received. The 
hearings will be held in Executive Session provided the request for review is received by the Board 
and/or before the first day of that month. Any request for review received after the first of the month shall 
cause the hearing to occur m the succeeding month. The Board retains the prerogative to set reasonable 
limits as to time and manner of presentation. 

R’the decision of the Board does not resolve the grievance to the satisfaction of the employee grievant 
arid he she wishes to have a review by a third party, and if the Association determines that the matter 
should be reviewed further, it shall so advise the Board through the Superintendent or the Assistant 
Superintendent of Human Resources as the case may be, within twenty (20) school days of the receipt of 
the Board s decision; however, the Board’s decision shall be final and binding on the grievance 
concerning: 

Any matter for which a specific method of review is prescribed by law or any rule or regulation of the 
State Commissioner of Education. 

A complaint of a non-tenured teacher which arises by reason of his,Tier not being re-employed or of being 
discharged during the school year. h 

If the grievance is not resolved by the decision of the Board, the Associat.on shall have the right to seek 
ar i ration under the rules of the New Jersey Public Employment Relations Commission. An arbitrator so 
ppomtvd shall outline his/her findings of fact and conclusions in a written opinion and award, which 
shall be issued within thirty(30) days from the close of the hearing: An arbitrator's failure to act within 
te said thirty (30) day period shall not void his/her award. All pertinent documents shall be exchanged 
within fourteen (14) calendar days before the first scheduled hearing dates. 
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3.7 


3.8 


3.9 


3.10 


3.11 


4.1 


4.2 


4.3 


4.3.1 


Name 


H J? b '“ , , hal ,' lmit hlmself t0 the ,ssue ( s ) submitted to him/her and shall consider nothing else 
He/she can add nothing to nor subtract anything from the Agreement between the parties or any nohcv of 
the Board of Education. The award of the arbitrator shall be binding. Y P Y 

Ihe costs for the service of the arbitrator, including per diem expenses if any actual and necessary travel 

Assr!ciaf Ce T™ 3 ? and the cost of the hearm S r00ra shall be borne equally by the Board and the ’ 
Association. Any other expenses incurred shall be paid by the party incurring same. 

b as emp,0yee iS brOUght Up for »-ideration at the end of a school 

y ana the Pane pal, as the case may require, is not available after the closing of school for 

procedures outlined rn 3.3 the grievant may proceed directly to the procedure specified in paragraph 
not b^counted°in confuting time, C * ayS ' ,> * n wb * cb event Saturdays, Sundays and holidays shall 

All documents, communications, and records dealing with the processing of the «rievance shall be filed 
m a separate grievance file and shall not be kept the personnel file of any of *e p«icipan“ 

All meetings and hearings under this procedure shall not be conducted in public and shall include only 
such parties in interest and their designated or selected representatives. ‘ y 

ARTICLE IV 

DEDUCTIONS FROM SALARY 

The Board agrees to deduct from the salary of its employees dues for the Atlantic City Education 

SETS 4e W C °, Un rT C ° UnCil ° f EdUCa, '° n ASS °—Newtrs^ucati™ 

‘ s.oaati°n and the National Education Association as said employees individually and voluntarily 

rub.""^964/s A ^Hl^tTand 3 " 7 ”"?* ” ?!“' With bapter 233 - NJ ' 

e -. UN-J-^-A. jZ. 14.15.9 (e)) and under rules established by the State Deoartment of 

p^stm^Tuwfrtm^^eTiTh 61 ^ ^ ^ sha >> be 

monthly nay n thsl uT a deS ' SnaIed b y ,he Atlantic City Education Association following the 

to the apZS^S“ C "°7 Were made ' ThC PerSO " deS ‘ gnated Sha " d,sburse such ™mes 
c appiopiiaie association or associations. 

Each of the Associations named above shall certify to the Board, in writing, the current rate of its 
membership dues Any association which shall change the rate of its membership dues shall give the 
Board written notice prior to the effective date of such change. 8 

For the purposes of all employees, after discussion between the Board and the Association the Board 

salar 7 money as sa,d employees mdivid ^y "u e nt! 
aumorize the Board to deduct and transmit the monies promptly to such association or associations The 

designation of items subject to such deductions is neither arbitrable nor subject to LfiMng 
The above required authorizations shall be in writing in the form set forth below: 

AUTHORIZATION TO DEDUCT 
ASSOCIATION MEMBERSHIP DUES 

---—__ SS No. 


Address 


School 


School Position 
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s^oolrfi" 5 fr>, l r^' h0 7 a,i0n ' 1 hereby request and authorize the Disbursing Officer of the above 
school district to deduct from my earnings, until notified of termination, an amount required for current 

SSS , SUCh a r Un,S “ may be « *■« » -h subs;:r year aius m 

cemtied by said organization; such amounts to be paid to such persons as may from time to time be 

from m ff ", I*"’ AsS | 0Cia “ 0n - ™ S auth °~ ma y be terminated only by prioTwnheTnofice 

a Z uu T7 January ° r July 1 ° f any year - Up ° n terniinati °n of employment, the Disbursing 
Ofhcer shall deduct any remaining amount due for the current school year I waive all right and cWm for 

therefrom. ^ tanSttUtttd and relieve the Board of Education and its officers from any liability 


4.4 


4.5 


4 5.1 


4.5.2 


4.5.3 


4.5.5 


4.5.6 


Tte Association hereby agrees to indemnify, defend and save harmless the Board from any claim suit or 

e„cv°c 7 nat Tr WhatSOeVer Wh,Ch may be brou fibt at law or equity, or before any admintmfive 
agency with regard to or ansmg from the deduction from the salaries of any employee under the 

r“ f | th ' S Agreement ’ except ,f SUCh actl0n lS bro “g ht by Association inTts own nime or m 
the name of its county, state or national affiliate organizations. 

For all bargaining unit members, the following procedures apply; 

•me Board agrees to deduct from the salaries ofits employees such amounts as the employee involved 
legally authorrzes the transmrttal to the ABCO Public Employees Federal Credit Union 

w,th b0,h the ^ —o^tSd 

An employee may make a change in his/her authorized deduction no more then once durum anv school 
year. Enrollment in and termination from the fund may occur in accordance with the rules of the fund. 


4 ' 5-4 wil1 be a maximum of nine (9) tax sheltered annuity companies that may be utilized by the 


employees; m order to be approved as one of those compart a^e t ^ ^ 2 ) ^members of the 
bargaining unit must participate in the company. J members oi the 

p“'7or V aH^" e ’ effeCtlVe 2001 ‘ 2002 the B ° ard Wi “ make availabk electronic « of 
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ARTICLE V 


5.1 


5.2 


5.3 


5.4 


5.5 


5.6 


5.7 


5.7.1 


5.7.2 


RIGHTS OF THE PARTIES 

Nothing contained herein shall be construed to, deny to or restrict any employee or the Board such rights 
as either may have under New Jersey School Laws or other applicable laws and regulations " 

No teacher or other employee under individual contract shall be disciplined or reprimanded without just 
cause Any such action asserted by the Board or any agent or representative thereof shall be subject to the 
g ance procedure herein set forth, except that this provision shall not apply to the dismissal or 
termination of tenured staff members according to statute. The Board agrees that the best interests of the 
educational process are served by private, rather than public, reprimand^ teaching staff members 

If a teacher is reduced in rank or compensation or deprived of any professional advantage and requests 

Sha " f ?r ded t0 hlra/her m meet,ng Wirtl ,he Su P e ™tende„t. If said 
teacner is dissatisfied with the reasons, he/she may request a hearing with the Board of Education and if 

his/her dissatisfaction continues, he/she may appeal such action to the CommissTerof iZTon 

&0m Wean " S PmS M °' her °f membership the 

The teacher shall determine grades and other evaluation of students within the grading policies of the 

teacher^available^IftheTe^h 111 ^ 10 " W ‘ U ^ Cha " ged wi,hout P rior consultation wlt h the teacher, if the 

C ° nCUr W ‘ ,h th ‘ S Char8e ’ hC/She may S “ bmi ' a memorandum 

r»rrentS3!?f y r,- S ^ bef ° re the Board or “V eomm.ttee members or 

Pesentative (hereof acting m official capacity concerning any matter which could adversely affect the 

her to Ua , “ h *he' sTaf “bfgi ^ ^ or any incret^^ 

shall he Infilled f t h E pr,0r Wr,tten n0tlce of ,he reason ( s ) f° r such meeting or interview and 

h 11 be entitled to have a representative of the Association present to advise him/her and represent 
him/her during such meeting or interview. represent 

The following provisions apply to all support personnel: 

In the event of the abolishment of a title or a reduction in the number of one or more employees within a 
, ’ e , m0I Y y com P uted f rom the date of last continuous hire shall prevail. An employee designated as * 

" on »rrc r » se h, ?f er rr ty ,o " bump " an 

t ,fe an 7T? v fr s ff ?K mU downward to the next lower paid classification according to 

category. ‘ mpOSSlble ma y ,he employee "bump" upward within his/her 

'f™‘ hC effec 'J ve date . °f "bump" the employee exercising his/her right to "bump" shall receive the 
rate of pay for the title into which he has been bumped. P 

In the event that within twelve (12) months of an employee layoff, a vacancy occurs in the same line of 
w rk from which the employee was laid off, and covered by tins Agreement, aTadoffemploy” tall be 

m ,°hl 3 “™ 'n re B " "“ y ’ Provided * -plo^e is quiSanTafe ^T 
p term the available work. The Boards obligation herein shall be to send a certified letter to the last 

SIftwlSl oyee ' Theemp,oyeemustrespondtotheBoardwitb '" sev ^oTL 

fhI| S ta m t l ChaP I e V 2 I’ PubliC LaWS !974 > the Board hereb >' a S rees that every employee of the Board 
shal have the nght freely ,o organize, join and support the Association and its affiliates for^the purpose 

. o a gmg in collective negotiating and other legal concerted activities for mutual aid and protection. 
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As a duly selected body exercising governmental power under the law of the State of New Jersev th* 

s rccr eedms under ,his Agreement ° r ° ,hewise *■»“**»y or 


6 . 1 . 


6.2 


6.3 


6.4 


6.5 


6.6 


6.7 


ARTICLE VI 

ASSOCIATION RIGHTS 

u S0 t ti0 n 0f a “ Board mecti "8 s and lh ' and 

a. anyBoard2S respectlh,™ T* ” Wr “ mg When formal aC “°" 15 tak “ 

twatin^ 8 '"'" 8 U ” tt “ ember ’ ^ id no ^^°"^^°^ovM®^Ain 0 f<^^r(U) *^<^e n Boari° f 

=m=m==m=?^ 

sXc«“f S , ““S dSement ShOU,d be remOVed ' The **»«* ^ P«a.n to the 

5HH 

«» the best of its ability, 

Sh 1 T ,he nght to enter the schools and 

R~,!t UCh bU f eSS Sha " n0t “ e with «“ scheduled^sstgnmOT^ofany employee* 6 AS ” C “ ,i0n 
to meeting* witfi any*employee or^group of^employees. P r * nC *P a * 0r ^* s, ^ er designee of their presence prior 

des,rc to use ~ » 

half day 1 /2 ner weet „n" ‘ h ?’ leachin s position, he/she may utilize the equivalent of one 

:K=ss- 


8 



An “■ ■“ b ' •«"“ *• ****** 

6.7.1 Upon notice to the Board by April 1 of the previous school year, the Board will release from all duties 

o;S“Ii°a^ o £ f d SS °A CMt,0n ; The “°" ShaI ‘ thC B ° ard “ amoum e ^ m the ’ 

A , le , d y f , A “° c,at,0n President. For all purposes, other than the assignment of duties the 
situation president shall be considered an active employee of the Board. 

672 lor ° f ^ Cers ot the Association, not to exceed six (6) in number, shall be allowed, without loss of pay to 

aonl^bl ° T S Pef T k ° f their reguIarI y assi 8 ned time or ^eir preparation periods, whichever is 

applicable, m order to conduct Association business. 1S 

The Board shall permit up to twenty (20) representative council members to utilize one of their 

'Sr Assoctatton business, prov.ded the principal is notified in advance of 
such utihzat on. It the representative council member desires to leave the building for Association 
business, he/she must secure permission from the principal. Association 

6.9 The Board agrees to allow: 

6 ' 9 ' 1 meXlTb" 1 ° f SeVen (?) ^ ssol ; iation Executive Committee Members to attend Executive Committee 
meetings beginning no earlier than 3:30 p.m. one (1) time per month with no loss of pay. 

6.9.2 A maximum ol twenty (20) Association Representatives to attend Representative Council Meetings 
ginning no earlier than 4:00 p.m. five (5) times per year with no loss of pay. 

6 ' 9 ' 3 bss“‘ i0n memberS ‘° al1end tW0 (2) meetingS per year no earlier than 4:00 p.m. with no 

n0t , lfy tbe Board by June 1st of the previous school year of the names of Executive 
durinTthT me ” ber f S <; aild membCTS of Ae Representative Council. The Association will notify the Board 
during the month of September of the schedule of Association meetings held under this provfsion 

6.10 To the extent legally possible, the rights and privileges of the Association and its representatives as set 

orth m tins Agreement shall be granted only to the Association as the 

employees, and to no other organiza,,on(s) representing any portion of the uni, or membe^of 
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ARTICLE VII 


7.1 


7.2.1 


7.3 


7.3.1 


7.3.2 


7.3.3 


7.3.4 


7.4.1 


7.5 


7.6.1 


TEACHING HOURS AND TEACHING LOAD 

Teachers shall ind.cate presence for duty by initialing the faculty sign-in stgn-out roster. 

acdvhtes 8 whichTteaT 1 " aCt ' V “ leS ““ °' her Sim,Iar aCtivities > Such as befme “ d school’ 

S ta 7 3 1 be ow shalTbe 7" "r™' The assi8nment ”“*>*» ‘"d/or workshops as 
instructional time will tncrease tw^O)The 

Cwork^ry a D^tat a thfoo 0 0 n f2Too en V n T Cti0 T I ^ aSS ‘ 8 " ed Within the ex,stln 8 seven (7)" 

fonn a c7n™Le to sldv and 7l T ' he SUperintendent designee and Association wil 

shall be co^ ten, wttfhe IndivS T'l ” y ‘° ' mplement ,hls Provision. A1 > assignments 

Building Principal nS Cer " fiCate and Sha!l be sub J ect to the discretion of the 

After school meeting/workshops: 

and-or “* ‘ nC ' Uded “ m “™ um n ™ bCT ° f -ch meetings 

Whlch are extended to the 

and/or workshops as cited in 7.3.1 above ntax.mum number of such meetings 


7.4 Duty Free Lunch 


slTofwhtchTemlpaftm: ^^99^^ 7 ' “? ° f * da “ y P'™" period, 
of determining the daily p“ton period 9 ’ '° ^ de P artm ental, Z ed for purposes 

7.6 Preparation Period 


fora^eek^prepar^tion^rlod 1 AUowabl’uses^f tl be ^ hU " dred “ d 0*0) "™u,es 

centered act,cues, tnclulg but no, ‘° SIUde "‘- 

conferences/communications. Use of to preparat.on period for personal purposes isSy prohtb.ted 
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7.6.2 


7.6.3 


7.6.4 


7.6.4.1 


BuM^Prmc.nal tf ^ ^ du ™ £ ,he smdent schoo > d »y by the 

Bunding Principal. Such time shall be scheduled over a normal five (5) day workweek Nothin., herein 

3 ?r n,ee f any SpeC ' fiC *■* ° r of special^ sh^be 

“ h3S Wi “ Ved ' tS nght ‘° red “ Ce the ™ mbCT or to 

m U «, n | the 200 '- 2002 school year the superintendent / designee and Association will form a committee 

Dur„ d> tt and rec0mmend the besl wa y to schedule preparation time in a non-departmentalized setting 
ur.ng this year preparation time will remain status quo. Effective 2002-2003 All teachers in non- ° 
epartmentahzed situations shall be guaranteed two hundred (200) minutes for a weekly preparation 

. —- *• ■—■ -> jsbssl 

It the specific substitute required to replace a specific absent specialist cannot be secured the Board will 
discfiphne 0 ^ S SPeC '“ C SUbS ‘ itUte Wkh “ aVai ' able ’ qUa ' lfied specialist subs titute from another 

time^tl 11 be SChedu ' ed by the cen,ral office in an atten 'P> to provide more equitable preparation 
r a e ementary teachers. The Association will provide input into the scheduling process. 

tZenml ootnefne 0 U fr? * P re P aration P™od to substitute for an absent teacher shall be paid 
sixteen ($16,00) per period effective September 1, 2001. For purposes of this provision a "period" shall 
deemed to be the equivalent of a "period" in the 1998 school year ’ ^ 

ilsiissrsssr 

Guidance Counselors who are required by the Board to work during the summer shall be m ,vt ,1 
appropriate summer school rates under Article 13.3. S be P d at ,he 

contact day^wiU I So/daysf^ 0 " ^ ^ ^ da y s - Pbe maximum number of pupil 

fohow the pupil "hot y^ 378 reqU ‘ red Wh ' Ch d<> n °‘ ,he pUpl ‘ Sch «» *>»« P-cede or 

If teachers are required to continue beyond the students' school year to complete necessary end of ,he 
year tasks, they may leave upon completion of those tasks and with the approt " the Princ^h 


7.7 


7.9 


7.10 


7.11 


1 ’ Telephones shall be installed on each floor of each school for use by the teaching staff. 

7.13 Compensable Training Sessions 

7131 Sha " be th ° Se deS,£natCd ^ ' he S^P-inteodent as Compensable Training 

(GTS), CTS shall not mean meetmgs or workshops as defined in Paragraph 7.3 and Paragraph 


1 ! 



7.4. 


7.13.2 


Only participants selected by the Superintendent for participation shall be entitled to compensate for 


7 '' 133 eS:'cot;''" 15 ' Part ' CiPa ' ed " CTS Wi ' h0Ut deSign “ 0n b * Ih ' Superintendent shall no, be 


7.13.4 


7.13.5 


7.13.6 


7.13.7 


CTS^conducted.'^Teac^-^wfH'ber^ponsible foT“ “."““h ** *° a " y ° ff ‘ Site Iocat,on at whlch a 

available from the Grant underlying the training programlnvolted. 0 '™ 1UnCh ’ "“ Pt Whe " fUndmg ‘ S 

a ‘ ' eaSt ^ 0) WWk Wntte " notice of all CTS's 

simultaneously with t^ e provisloefnotif^cation^^employecs^ofdre scheduli'ng such*tra^thng C sessions. 


7.14 Local Professional Development Committee 


7.14.1 Definition 

"fr' 1 - 


7.14.2 


Local Professional Development Committee (LPDC) 

The LPDC shall assess all district in-sprvipp nmonmn ■ i 

Pursuant to the five year plan shall be el^lcT^ re8Ula,l ° n5 ' 


7.15 Mentoring 


7.16.1 


7.16.2 


7.17 


^OO^acatfem^yearln^cordance w^tlfstat* 111 "* 11 ^ 11 ^ educa,ion ’ wil1 be ™P'«"ented in the 2001- 
or substitutes as pemrrtted in the regulations. 

The parties agree to negotiate any subsequent issues that are negotiable under applicable law. 

™; Ve t r c BoTf ‘m Scbedul f “ °«fcr >0 implement any changes 
change, at leas, thirty (30) days before the commencemTn! ° fan ' V Pr ° P ° Sed 
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ARTICLE VIII 


TEACHER EVALUATION 


8.1 


8.2 


8.3 


8.4 


8.4.1 


AH monitoring or observation of the work performance of a teacher shall continue to be conducted 
openly and with full knowledge of the teacher and in accordance with Appendix "J" and applicable law. 

he use of public address, audio systems, and similar devices shall be with full knowledge of the teacher 
before such use. & 

A teacher has the right to a second observation if the time lines are not adhered to This second 
observation must be requested by the teacher. This additional observation shall be conducted upon 

request of the teacher providing such request is made within ten (10) school days of the expiration of the 
previous time limit 

A teacher shall be given a copy of any class visit or evaluation report prepared by his/her evaluator and 
shal have a conference with his/her evaluator with fifteen (15) days after such evaluation. No such report 
shall be submitted to the central office, placed in the teacher’s file, or otherwise acted upon without the 
teacher having prior knowledge of the contents of the report. An attached form shall be available for the 
teacher response. No teacher shall be required to sign a blank or incomplete form. 

A teacher shall have the right, upon request, to review the contents of his/her/her personnel file. The 
teacher must give reasonable notice, and no more than three (3) teachers in any one (1) day shall avail 

hemselves of the right granted herein. Under no condition shall any materials be removed by the teacher 
from his/her personnel tile. 

A teacher shall be permitted to have reproduced all materials in his/her personal file at his/her own 
expense. 


8.5 The Board shall not establish any separate personnel file, which s not available for the teacher's 
inspection. 

8.6 The Board agrees to protect the confidentiality of personal references, academic credentials and other 
similar documents. 


W ith the exception of a continuing grievance or other such matter, final evaluation of a teacher upon 
termination of his/ her employment shall be concluded prior to severance, and no documents and/or other 
material shall be placed in the personnel file of such teacher after severance or otherwise than in 
accordance with the procedure set forth in the Article. 

Tie provisions °f Appends J, which are enforceable through the provisions of Article III, shall be as 
muted by applicable law relating to negotiability. Any written descriptors clarifying ratings shall be 
provided to the teachers by October 31 each vear. 

8.9 Evaluation of Coaches 


8.8 


8.9.1 


8.9.2 


8.9.3 


All monitoring or observation of the work of coaches and other extracurricular activity advisors shall be 
done by persons holding the appropriate supervisory or administrative certification. 

Coaches and advisors will be given a final copy of all written observation and/or evaluation reports at 
hast two U) full days before the scheduling of any conference to discuss such report. No such report will 
be submitted to any administrator, placed in any pennanent file or acted upon without the completion of a 
conference with the evaluator. A written response submitted by the evaluatee within ten (10) working 
days of receipt of the conference shall be attached to the report without comment. 

Each coach and advisor will be observed at least one time and receive a written report of that observation 
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9.1 


io.: 


10.2 


before any final evaluation is completed. If the report of such observation contains notation of an 
unsatisfactory rating, specific written recommendations for correction will be made by the evaluator. 

ARTICLE IX 

COMPLAINT PROCEDURE 

Irl C hT Plamt resa n d l n ? an ! m p l0yee is made 10 any member of the administration by any parent student 
person, an i t e administrator makes a written memo concerning the complaint or if the 

the emnl “ ^ thc Princi P al '. s wnt,en memo or the written complaint is to be placed in 

„ , P °' v eC s 1 e ’ 1 le cm P oyee shad be notified of the complaint before placement in the file The 
employee may prepare a written response to be attached to the written memo or complaint. 

ARTICLE X 

ASSOCIATION - ADMINISTRATION LIAISON 

S^dTtt^f^T “ CaCh SCh ° 0l> ‘ he " Umber ° f the committee members to be 

ated to the sue of the school, but m no case will it exceed five (5) in number. The purpose of the 

commmee is to meet once monthly with the Principal of the school for the discussion ofmatters related 

o that school Such matter shall not involve the settlement of grievances nor attempt to negotiate new 

lh f S “ bjeCt matter of lhc d,scusslon shall not be the subject of the grievance procedure If as a 

ommll Tr b r een ? e COmm,rtee and ,he Prina >P aI fxnher action appears waited a study 
committee may be formed to study the issue involved more intensely. ’ y 

The Association shall form a committee of not more than five (5) members to meet once each mark,no 

shall’not be *e SupenntendantThe sub j ect matter «>e meetings shall pertain to the school system a°nd 
ha not be the settlement of grievances, nor shall any maners be negotiated. If warranted by discussion 

rndy committees can be formed to study more intensely and discuss the issues which arise The subject’ 
grievance procedure. 1011 ’ he Superm,endem a,ld the committee shall not be the subject for 


ARTICLE XI 


11.1 


ll.l.l 


11.1.2 


11.2 


11 . 2.1 


VACANCIES 

vllToccurs er Xlh°a?;i dUrinS ‘ hr0Ugh Ju " e ’ mcluslve ’ whenever a Passional staff 

vacancy occurs, other than classroom teaching vacancies occurring during the school year or when a 

n w positton is created, a notice of the vacancy shall be posted on the teachers’ bulletin board ^ each 

“ ” 8 , a ™ nlmu . m ot , ten (!«) calendar days. If the Board chooses to use its website for posin» of 

ncies, the posting time will be a minimum of five (5) calendar days. If such vacancv occurs”during 

Illy or August the posting period shall be thirty (30) days. Teachers interested in bein«"considered for 

any posted professional staft vacancy shall file a written request with the Superintendent. 

Other than the positions of Superintendent, Assistant Superintendent of Human Resources Assistant 
Superintendent, and Administrative Assistant, all teaching staff appointments shall be posted 

s ' aff vacancy occurs during the summer, a notice shall be posted in each building and a copy 

d m A ( S0Cla "°" Presiden! > and t0 senior building representative of each building provided ’ 
that the Association notifies the Board of their official addresses. §> P 

reasonablTdiscretion ofteloaf VaCa " Cy “ Pem,anent baS ' S Sha " be made at tha *»*• 


When a person presently employed in the system is appointed on a temporary basis to 


fill a professional 
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11.3 


11.4.1 


11.4.2 


11.4.3 


11.4.4 


11.4.5 


11.5 


staff vacancy he/she shall be paid the rate for the position retroactive to the first day he/she served in that 
position after he/she has completed twenty (20) continuous calendar days in that temporary appointment. 

" *"—■ ,,h " “ *»—■■■ - •—■ 

Fall Sports before December 31st. 

Winter spoils before March 31st. 

Spring sports before June 30th. 

Such letter of intent to return may be accepted at a later time if there is good reason for a delay and if late 
submission does not prejudice anyone else. y ate 

Within sixty (60) days of receipt of the letter of intent, the Board shall notify the teacher of its intern 
.0 com, nU e ,he teacher in such position. The District's acknowledgement 

1 1 c , ome fr ° m the Ath1 ^ Director. If the Board does not g.ve such nottce w.thm sixty 1601 days of 
such letter of intent, the teacher shall be continued in the position. * ( ' dayS ° f 

fe1he°Board's 0n t nUe f mpI ° yee in the P ositlon .*<= employee may request a statement of 
th * Boads actlon Such re q uest must be submitted within fourteen (14) days of receipt of 

ea rLthM.m dfv^f THe B t° a f rd W , ,n reSP ° nd - “ Wntm& ,0 * he tea cher's requestor astalement of 
reasons within (30) days o t receipt of such request tor the teacher. 

IctMtHS'theTmnl ^ ° bl !. Eated *° make an lnvoI untary assignment to an extracurricular 

reassigned fmmoTe hlnoneTn “f 81 ™,™ 1 for y ne y ear - that employee will not be involuntarily 

assignment wm he 17 ( j 3 " ^ y ° nd the initiai assi S"™"t Such involuntary 

ssignmcnts will be made m order of reverse/inverse district seniority. 

Compensation for any new position shall be negotiated prior to the posting of the position. 

bId™Ibuted n to n an a s C unoort«!?f y ” ' Vh “ 3 " 6W n0n - teachm 8 * created, a notice shall 

....... 

“ ”i- 


1 1 ,.\1 Other than the positions of Secretary to the Superintendent, Secretary to the Assistant Superintendent 
Human Resources or Secretary to the Ass.stant Superintendent, all vacancies shall be posted 


of 


1.6 


11.7 


^'3^ in the system is promo,ed w,thin ,he bar8aining unit - he/she 


shall be 


11.7.1 


Ae P Brard enlS t0 a " y Vacancy ° n a ,emp ° raiy 0r pem,anent b “'S shall be made at the sole discretion of 

hethe shaTbe naM AemT*°ri! d SySt6m ‘ S appoin,ed 0,1 a temporary basis to fill a vacancy, 

he/ he has onmlete ,h r T P ? W,0n retroacIive 10 first day he/she served in that position after 
she has completed thirty (oO) continuous calendar days in that temporary appointment. 

“ 12 summer session ** S T ^ COnSlderation Wring security guards for the 

er session This shall not be construed as any guarantee of hiring - only a first preference Nothin* 

*■—- »> —> - SKS 


15 



ARTICLE XII 


12.1 

12 . 1.1 

12.2 

12.3 

12.4 


12.5 


TEACHER EMPLOYMENT 

m :tUa " y a ' ka f f lVe (5) COntmUOUS m0n,hS of sch ° o1 ^ shall be Given 

full credit of one (I) year of service toward the next increment step for the next year. 

af H Ct f'^ '"c' al P ,acement on th<: salary guide shall be determined between the 
Credit for military experience only shall not exceed four (4) years. P 

Previously accumulated unused leave days shall be restored to all rehired teaching personnel. 

1 o 1 ? f f". be " 0tified of contract status for the ensuing year no later than May 15 Teachers shall be 
notified of then salary starns within three (3) weeks of ratification of this Agreement by both partes 

degre B e°a a cauted 7n “ ”]?'3 f0r ° nly graduate ed crcational credits earned beyond the last 

certficaZ mt ers 7 d TT* Cred, ‘ . for courses taken - the “’ployee must be in an approved 
Zeptembe’rT onhe conn r Pr08 ? m “ educa,ional field Fot credits earned and presented prior 
presen, e7orL to??*,£“■ adjUS,men,s wl “ be ™ d = September I; for credits earned and 
expecTa delav in re7i7 d adjuStments wU1 be made an January 1. Teachers who 

than Sentembe 1 or I ! Cred " S T must notlf y the Superintendent of that fact no later 

1998 rfZfo ’ r 17 ’ 35 f “ may bC ' Any teacher who has received, prior to January 1, 

name’s to Ae Assne n T adUa TT n °‘ f ° rfeit thi “ credit ' 0nly em P>°yees who submitted their 

T St 15 ’ 2001 be digible for reIief ” grievance settled in 
September 15, 2002 dum of agreement which states that all grievants will be paid no later than 

Workshoo ° f 1 5 eachers a S ree ,0 deveio P criteria for a Self Defense/Anti-V.olence 

of any s”aff P Shail n °‘ CaUSe ^ ex P ense to the B o«d for the attendance and participation 
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ARTICLE XIII 


SALARIES 


13.1 

13.1.1 


13.1.2 


13.1.3 


13.1.4 


13.1.5 


13.1.6 


13.1.7 


13.1.8 


13.1.9 


13.1.10 


13.1.11 


13.2 


13.3 


Salaries 

Effective either July 1, 2001 (tor twelve (12) month employees) or September 1, 2001 (for ten (10) 
month employees), the salaries for all teachers covered by this Agreement are set forth in Appendix 4 
except that teachers who are "alternate route" teachers hired after November 1, 2001 shall receive a 
salary as separately set forth in Appendix A. For "alternate route" teachers hired after November 1 2001 
the dollar differential between the corresponding salaries for "alternate route" and traditional route 
teacher shall be paid as a bonus to that alternate route teacher if and only if the teacher acquires tenure 
and remains in the school district for two additional years. Upon reaching tenure the "alternate route" 
teacher shall be paid in accordance with the traditional route salary schedule. 

Effective either July 1 or September 1, 2001, the salaries for all secretarial employees covered by this 
Agreement are set forth in Appendix B. ' y 

forth"in*Appendix C ’ “ SeP ' ember *’ 2001 > ,he salaries for aI1 aides “vered by this Agreement are set 

Effective either July 1 or September 1, 2001, the salaries for all security personnel covered by this 
Agreement are set forth in Appendix D. 

Effective either July 1 or September 1, 2001, the salaries for all central office employees covered bv this 

Agreement are set forth in Appendix E. 

J r“ ly ' " SeP ‘ emb 7 *’ 20W ’ the saIaries fOT a " “Stodial employees and groundskeepers 
covered by this Agreement are set forth in Appendix F. F 

Effective either July 1 or September 1, 2001, the salaries for all stock/maintenance/shop employees 
covered by this Agreement are set forth in Appendix G. 

The compensation rates for Extra-Curricular Activities-Coaches effective for the duration of the 
Agreement are set forth in Appendix FI. 

The compensation rates for Extra pay for Extra Services effective for the duration of the Agreement are 
as set forth in Appendix I. 

Any activity involving pay must be approved by the Superintendent in writing prior to the start of such 
activity. 

Separate checks will be provided for all yearlong extra-curricular compensation with one-half (1/2) of the 

total compensation being paid on February 1 of each year, the remainder being paid with the last pay in 
June ot each year. r J 

Longevity shall be paid to employees according to the schedule contained in the appropriate salary 
Appendix for each classification of employee. 

niTsihTm , p y” ent of services after the 24th and 29th years only continuous serv.ee m the Atlantic 
Uty School Distnct will qualify as a longevity payment for service. Employees hired after 7/01/01 will 
be eligible for longevity based only on Atlantic City service. 

Teachers accepting assignment to summer school, evening school or home bound Instruction shall be 
paid at the following rate: 
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Effective July 1, 2001 - $37.25 per hour 

Effective July 1, 2002 - $39.60 per hour 

Effective July 1, 2003 - $41.70 per hour 

13.4 For teachers only, evening school and home tuition pay shall be paid by a check separate from base pay. 

13.5 The learning disability specialists, psychologists, speech therapists, and social workers shall receive 
compensation of four hundred and seventy-five dollars ($475.00) in addition to their salary’ as established 
by the appropriate salary scale. 

13.5.1 The above-mentioned compensation shall not be applicable to any person in the above categories whose 
initial contract became effective on or after July 1, 1978. 

13.6 Retirement Bonus 

All employees retiring from the Atlantic City School System with over twenty (20) years of continuous 
service in the system shall be eligible for a retirement bonus as follows: 

13.6.1 The employee must notify the Superintendent eight (8) months prior to the employee's retirement date. 

13.6.2 It the employee fails to notify the Superintendent eight (8) months prior to the employee's retirement 
date, the employee shall receive his/her retirement bonus the first school year subsequent to the school 
year in which he/she retires. 

13.6.3 AH retirement bonuses shall be computed by determining the employee's regular accumulated sick leave 
days as of the retirement date. That figure shall be multiplied by eighty-five dollars ($85.00) for teachers 
and seventy-five dollars ($75.00) for all other employees and the resulting sum up to a maximum of 
fifteen thousand dollars ($15,000) shall be the individual employee's retirement bonus. 

13.6.4 Retirement bonuses shall be payable to an employee’s estate, if the employee has met the above service 
requirement but has died prior to actual retirement. 

13.7 Teacher Substitute Calls: All teacher substitute calls shall be taken by the Principal who shall transmit 
them to the secretary designated by the Principal and who shall then make all calls to substitutes from the 
secretary's home in the morning prior to the start of the school day. The secretary who performs the task 
shall be paid as follows: 

Elementary buildings (24 or less teachers) $350.00 per year 

Elementary buildings (24 or more teachers) $450.00 per year 

High School $1350.00 per year 

The Board will reimburse the secretary for all monthly fees and toll calls. 

13.8.1 For support personnel only, any ten-month employee continuously employed for five (5) months 
(inclusive of probationary period) of any school year to the closing of that school year shall be given full 
credit for one (1) year of service toward the next increment step for the following year. Any twelve- 
month employee continuously employed for six (6) months (inclusive of probationary period) of any 
school year to the closing of that school year shall be given full credit for one (1) year of service toward 
the next increment step for the following year. 

13.8.2 The annual compensation for the Rowing Director shall not exceed ten thousand one hundred 
dollars($l 0,100.00). The annual compensation shall be five thousand four hundred fifty ($5,450.00) if 
the Director does not simultaneously hold a Head Coaching position. It shall be ten thousand one 
hundred dollars ($10,100.00) if the same person holds both positions. (Appendix H) 
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13.8.3 13.8.2 The annual stipend for Athletic Trainer shall be raised to ten thousand dollars ($10,000.00) 

(Appendix H) 

13.9 Non-teaching employees of the bargaining unit shall receive two hundred ninety ($290.00) in addition to 
their salary as established by the appropriate salary scale for each year after thirty-two (32) credits of 
college are completed. Payment of an additional two hundred ninety ($290.00) for a total of five hundred 
eighty ($580.00) shall be added to non-teaching employees salary upon submission of proof of 
completion of sixty-four (64) credits. 

13.10 Non-teaching employees who may be required to use their own automobiles in the performance of their 
duties shall be reimbursed for all such travel after reporting to their assigned building at the rate paid by 
the State of New Jersey and submitting a voucher. 

13.11 Only if the Board directs an employee to take specific educational courses shall the Board pay expenses 
of such courses and such expense(s) must be considered reasonable. 

13.12.1 Only those custodians who are black seal or blue seal certified shall receive: 

Five hundred dollars ($500.00) in 2001-2002 
Five hundred and fifty dollars ($550.00) in 2002-2003 
Six hundred dollars ($600.00) in 2003-2004 

13.12.2 A certified pool operator shall receive: 

Five hundred dollars ($500.00) in 2001-2002 
Five hundred and fifty dollars ($550.00) in 2002-2003 
Six hundred dollars ($600.00) in 2003-2004 

ARTICLE XIV 

TEACHER ASSIGNMENT 

14.1 Normally by June 1 ot each year, teachers shall be notified by the appropriate administrator of their 
teaching assignments for the coming year. 

14.2 In the event that changes are made by the appropriate administrator in such proposed teaching 
assignments, the teacher affected shall be notified promptly. 

14.3 Teachers who may be required to use their own automobiles in the performance of their duties and 
teachers who are assigned to more than one (1) school per day shall be reimbursed for all such travel after 
reporting to their first school of the day, and submitting a voucher. The rate of pay for mileage the shall 
be equal to that paid by the State of New Jersey. 
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ARTICLE XV 


TEACHER TRANSFERS AND REASSIGNMENTS 

15.1 By May 1 ot each school year, the Superintendent, or his designee, shall mail to the Association and have 
posted in all school buildings, a list of the known teaching vacancies which shall occur during the 
following year. 

15.^, Normally, teachers who desire a change is grade and/or assignment or who desire to transfer to another 
building may file a written statement ot such desire with the Superintendent with a copy to the principals 
concerned no later than May 1. Such statement shall include the grade and/or subject to which the teacher 
desires to be assigned and the school or schools to which he/she desires to be transferred m order of 
preference. 

15.3 As soon as is practicable, the Superintendent, or his/her designee, shall notify the Association regarding 
the names of all teachers who have been reassigned or transferred. 

15.4 In the determination of requests for voluntary reassignment and/or transfer, the wishes of the individual 
teacher shall be considered. However, all such transfers or reassignments shall be made at the reasonable 
discretion of the Board. No teacher shall be required to re-apply for his/her job. 

15.5 Notice of any pending involuntary' transfer or reassignment shall be given to the teacher as soon as is 
practicable and normally not later than May 15. The teacher involved may request and have a meeting 
with the Superintendent or his designee to discuss the transfer. 

ARTICLE XVI 

INSURANCE COVERAGE 

16 1 The Board ot Education will assume the full premium cost for all current employees and their dependents 
tor coverage reflected in Appendix L, with health benefit co-pays of ten dollars ($10.00) and a deductible 
of two hundred dollars (S200.00) per individual and four hundred dollars ($400.00) per family. The 
prescription co-pay is six dollars ($6.00) for branded drugs and three dollars ($3.00) for generic drugs. 

The coverages set forth in Schedule K must be available through a network of providers that is at least as 
broad as that currently in place through the Blue Cross/Blue Shield of New Jersey Network of 
Participating Providers. 

16.2 The Board of Education shall provide an eye care plan or an insured plan covering employees and 
families. The level of benefits shall be consistent with the plan summary reflected in Appendix "K". In 
the event that members shall elect to seek the services of non-participating providers, the benefit levels 
shall be those reflected in the reimbursement schedule of the plan summary reflected in Appendix "K" 
and in no event shall exceed three hundred dollars($300.00) annually. 

16.3 The Board reserves to itself the right to change insurance carriers if it finds a comparable or better and 
less costly plan. Prior to any such change the Board will discuss the matter with the Association. 

16.3.1 If there is disagreement as to whether the proposed new plan does not meet the criteria of 16.1 and 16.2, 

the question may be referred directly to arbitration and, if so, such request for arbitration must be made 
within ten (10) school days of the discussion referred, to in 16.4 above. 

16.4 The Board shall make plan descriptions available to all employees in the bargaining unit as the Board 
receives them from various carriers. If an employee requests such a description and the Board does not 
have it available, the Board shall request copies of the description from the carrier. 

16.5 Commencing on October 1st of each year, employees designated as qualified recipients of hepatitis "B” 
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inoculations shall be inoculated at board expense. 

16.5.1 The selection of the vendor for the program shall be the prerogative of the Board. 

16.6 Opt out provision 

The Board agrees to establish a Section 125 (I.R.S. Code) Plan for the purpose of making a cash option. 

If an employee selects the cash option, it shall be included in the employee’s gross income as 
compensation. If an employee selects the insurance coverage, the value of web coverage is excludable in 
the employee's gross income as compensation. The Board shall provide the Association with a copy of 
the plan document. 

16.6.1 An employee otherwise entitled to health insurance coverage shall have the option to voluntarily not 
participate in all insurance coverage and withdraw from any such coverage. It is understood that the 
decision to exercise this option rests solely with the employee. In the event the employee makes such 
election, the Board shall compensate such employee fifty percent (50%) of the yearly premium cost for 
the plan(s) under which the employee would have been covered. Such cash payment shah be in the form 
of a stipend and shall be paid in ten (10) equal monthly installments, of the school year in which the non¬ 
participation occurs. 

16.6.2 In order for an employee to be eligible to elect this cash option, for the insurance plans as per Article 16.1 
above, an employee must provide documentation to the Board that he/she is covered under an alternate 
health insurance plan. 

16.6 3 All withdrawals shall be for a full year (July 1 through June 30) Written notification of an employee’s 

intent to elect this withdrawal option must be filed with the Board prior to July 1. Employees may either 
reelect the option of withdrawal during each re-opener period or elect to reenroll in the insurance plan(s) 
offered by the district. 

16.6.4 If administratively possible, a flexible Savings Account (FSA) shall be available to all employees 
regardless of whether or not they choose to "opt out" of the insurance plans. 

16.6.5 Notwithstanding the above, an employee who has a change in status (e.g., termination of employment, 
death, separation, divorce, etc.) which causes the employee to lose his/her alternate health insurance 
coverage shall be entitled to reenroll in the health plan during the year provided the employee provides 
the Board with notice of the change of status within sixty (60) days of the event causing such charge. The 
Board's obligation for the cash option shall be prorated for the employee subject to a change in status. It 
the district's health plan does not accept the employee, the district will find a comparable plan and pay the 
premium up to the current amount paid for the employees in the district's plan. Additional costs above the 
current cost incurred will be the responsibility of the employee. The employee will be reenrolled in the 
district's plan at the first permissible date 

16.6.6 Return to the insurance plan(s) for reasons other than a change in status is subject to the terms ot the 
carrier. 
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ARTICLE XVII 


SICK LEAVE 

17.1 Employees shall receive ten (10) days sick leave per year as ten-month employees and twelve (12) days 
sick leave per year as twelve (12) month employees which shall be credited on the first day of the new 
school year (September 1 tor ten month employees, July 1 tor twelve month employees). Such sick leave 
days shall be allowed to accumulate and be used as needed in subsequent years. Such accumulation prior 
to 19/0 shall be subject to the rules and regulations of the Board of Education regarding the credit for 
such accumulation. 

17.2 In the event ot an extended verified illness which goes beyond accumulated sick leave, an employee may 
be granted additional sick leave by the Superintendent and Board, less the cost of the substitute. Except 
as required by Federal and State law, in no event shall any employee request or receive more than one (1) 
such leave in any ten (10) year period. 

17.3 In computing salary deduction 1/200th of the contract salary shall be deducted for each days absence for 
ten (10) month employees. For employees working twelve (12) months, l/240th of the contract salary 
shall be deducted. 

17.4 An employee who suffers medical disability because of pregnancy and childbirth and provides a doctor's 
certificate to that eftect shall be entitled to sick leave utilization in accordance with the provisions of this 
Article and applicable law. 

ARTICLE XVIII 

TEMPORARY LEAVES OF ABSENCE 

18.1 An employee may receive up to a maximum of three (3) days of personal leave with reason given and 
sufficient notice to the administration, except in the event of an emergency. Such days of personal leave 
must be used to handle obligations which cannot be completed during school time and shall include 
religious holidays and may be used for family illness in the immediate family. Such leave is not a 
substitute for vacation. For all teaching personnel only, employees, personal leave days must be taken as 
a whole day* of leave and shall not be used to extend a holiday or vacation period, except for illness in the 
immediate family or attendance at the funeral of an immediate family member. For all support staff 
employees, personal days may be utilized tor one-half (1/2) day units, pursuant to the provisions stated 
immediately above. Personal leave days which are not used in any one school year shall accumulate as 
sick days and be added to the employee's accumulated sick leave. 

The Board ol Education shall supply to each employee by November 1 of each school year an accounting 
of accumulated sick leave days available as of each September 1. 

18.1.1 Employees shall be permitted to attend class reunions if such attendance necessitates absence during a 
school day. Employees shall be permitted to attend commencement exercises for their own graduation or 
tor the graduation of their spouse or children provided arrangements are made in writing with the 
Superintendent of Schools at least one week in advance. If such absence is not taken under the provisions 
of 18.1, such absence shall cause a deduction of the amount ot a substitute's pay. 

18.2 An employee shall be granted up to five (5) consecutive calendar days (exclusive of weekends) for death 
in the immediate family. One (1) of the said days must be the day of the funeral. "Immediate family" 
shall be defined as mother, father, brother, sister, husband, wife, child, mother-in-law, father-in-law, 
grandparent, grandchild, legal guardian, or any other person domiciled in the same household as the 
employee. If, in the judgement ot the Superintendent, circumstances warrant, the Superintendent may 
grant additional leave. 
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18.3 Jury Duty' Leave - Time as necessary to perform jury duty will be granted if required to do so. Any 
employee sewing on jury duty shall receive their full salary, less the amount of any jury duty pay, for the 
time served, provided that ten (10) month employees must first request to postpone their service to the 
summer months. The Board may require proof of such request, and have an opportunity to request such 
postponement on behalf of the employee. If, after such request is made by the Board, and the jury duty 
still is not postponed, the Board shall provide pay as outlined above. 

18.4 A committee of five (5) custodial personnel employees mutually selected by the Business Administrator 
and the Association shall be permitted to attend the New Jersey Education Association Convention held 
annually in Atlantic City. 

18.5 The Board shall grant up to two (2) days each school year for each of two (2) para-professional 
representatives of the Association to attend NJEA workshops or normal structured seminar studies 
conducted by Rutgers, the State University if the following conditions are met: the request for such leave 
must be made to the appropriate supervisor and his/her approval secured in advance. Such approval shall 
not be unreasonably withheld by the supervisor. 

ARTICLE XIX 

EXTENDED LEAVES OF ABSENCE 

19.1 For teachers only, as many as four (4) teachers per school year may be granted leaves of absence by the 
Board of Education at its sole discretion for study or travel when in the opinion of the Board, the leave 
will contribute to the Atlantic City School program. In no event shall any employee receive more than 
one such leave during any ten (10) year period. 

19.1.1 A teacher on leave shall receive one-half salary. 

19.1.2 A teacher on leave shall receive salary increments and benefits commensurate with in-service personnel. 

19.1.3 Duration ol leave shall be tor one (1) school year, except if the leave is granted as part of the residence 
requirement lor a doctorate, in which specific case the leave shall then be for one (1) semester at full 
salary. 

19.1.4 Seven (7) years of service in the Atlantic City Public Schools shall be required prior to the leave. 

19.1.5 An expectation of at least two (2) years of additional service in the Atlantic City public Schools shall be 
required following the leave. 

19.1.6 Applications for leave must be made sufficiently in advance, but at least prior to December of the 
preceding year, to allow for proper and adequate replacement and receive the approval of the Principal, 

Superintendent of Schools and the Board of Education. 

19.2 For all employees, a child rearing leave of absence without pay will be granted under the following 
circumstances and upon request of employees having tenure, or having served three (3) years of 
continuous employment. 

19.2.1 A leave of absence without pay for child rearing purposes shall not exceed twenty-four (24) months and 
an employee shall return from such leave at either the beginning of a school year or January 1. Only with 
the sole approval of the Superintendent may an employee return at a time other than specified. 

19.2.2 Notice that the employee intends to return to active duty must be made at least four (4) months before the 
date of return. 

19.2.3 All Child rearing leave shall be without pay. 
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19.2.4 A non-tenured employee shall not be entitled to a leave of absence beyond the contract school year in 
which the leave was obtained. 

19.2.5 Personnel returning from a child rearing leave shall be placed on the latest salary guide with employees 
of equal training and experience. No experience credit will be granted for the period of leave. 

19.2.6 Any employee with tenure or having served three (3) years of continuous employment adopting an infant 
child shall receive similar leave which shall commence upon receiving de facto custody of said infant, or 
earlier it necessary to fulfill the requirements of the adoption. Prior to receiving such leave, the employee 
shall meet and discuss the employee s intent with the Superintendent substantially in advance of receiving 
de facto custody. The employee and the Superintendent shall attempt to determine a mutually satisfactory 
date upon which the leave shall commence. 

19.3 Leaves of absence with pay will be granted to personnel required to perform short periods of military 
duty annually (A copy of the military orders shall be filed with the Secretary of the Board). Such leaves 
are authorized by Chapter 351, Section 38:23-1 of the New Jersey Statutes. Any other military leave shall 
be as mandated by law. 

19.4 A teacher with tenure may receive a leave of absence without pay up to two (2) years for the purpose of 
joining the Peace Corps, VISTA, National Teachers Corps, or to serve as an exchange teacher or overseas 
teacher as a full-time participant in either of such programs, or who accept a Fullbright Scholarship. 

19.4.1 A leave of absence without pay for either one (1) semester or one (1) year may be granted for the purpose 
of caring for a sick member of the tenured teachers immediate family. Additional leave for this purpose 
may be granted at the sole discretion of the Board. 

19.5 Upon returning from leave granted pursuant to Sections 19.3 and 19.4, a teacher shall be considered as if 
he/she had been actively employed by the Board during the leave and shall be placed on the salary 
schedule at the level he/she would have achieved if he/she had not been absent. A teacher shall not 
receive increment credit for time spent on other leaves granted pursuant to this Article. 

19.6 Unused accumulated sick leave and credit toward sabbatical eligibility shall be restored to the teacher 
upon his/her return from leave granted pursuant to this Article. He/she shall be assigned to the same 
position which he/she held at the time said leave commenced if available; if not, to a substantially 
equivalent position. 

19.7 All applications and responses tor leaves shall be presented in writing on forms provided. 
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ARTICLE XX 


TUITION REIMBURSEMENT 

20.1 For teachers only, the Superintendent or designee shall only approve reimbursement courses taken if the 
teacher submits a written request for such approval within ten (10) calendar days of the first class 
meeting and if the course meets one of the following criteria: 

20.1 1 The teacher must be a matriculate in a program to an advance degree in the field of education; or 

20.1.2 Taking courses necessary for certification in a specific field of education; or 

20.1.3 Taking courses for professional improvement directly related to the subject or subject area currently 
being taught by the teacher. 

20.2 Courses must be taken for graduate credit and be given by an accredited four (4) year college or 
university. 

20.3 All teachers newly employed will become eligible for tuition reimbursement after the completion of three 
(3) school years of continuous employment in the district and the issuance of a fourth contract for 
continuous employment. Such reimbursement shall apply only to those courses completed after the 
completion of the three (3) school years period noted above. 

20.4 Tuition reimbursement shall be made on the following conditions: 

(a) One hundred percent (100%) of course expense for a grade of "B" or better. 

(b) o reimbursement shall occur for any course grade of a "C" or less. 

Teachers will be reimbursed for all tuition and fees up to nine (9) credits per semester at the Rowan 
University per credit rate plus all applicable fees. Such reimbursement will be made at the first pay period 
following the first Board meeting after presentation of transcripts and receipts to the Superintendent or 
designee and providing the teacher is employed in the school system. Transcripts or a final course grade 
provided by the course instructor must be presented to the Superintendent in person not later than thirty 
(30) calendar days after completion of the course or, if not, tuition and fees shall not be reimbursed. 

20.5 Reimbursement tor mileage, meals, books, etc., will not be permitted; only tuition and registration fees 
will be reimbursable. 

20.6 In the event that a teacher takes a course at the specific request of the Board, the Board will pay all fees 
and expenses for such course. The amount paid by the Board for such course shall not be deducted from 
any amount for which the teacher is otherwise eligible for tuition reimbursement. 

20.7 Support staff members will be reimbursed for all tuition and fees up to nine (9) credits per semester at the 
Rowan University per credit rate plus all applicable fees, provided the following conditions are met: 

(i) Payments will be made for undergraduate college or university or other institution which grants credits 
for application to a degree. 

(ii) A transcript or final course grade provided by the course instructor must be presented to the 
Superintendent no later than sixty (60) days after receipt of the grade. 

20.8 fhe Board shall encourage teacher training through the Reading Recovery Program. The board shall 
absorb the entire cost ot the teacher participation provided: 
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(a) The teacher successfully completes the program; 

(b) The teacher remains in the employ of the school district for at least two school years alter the completion 
of the program; and 

(c) The teacher signs a written guarantee that if the above conditions are not complied with the cost of the 
program shall be reimbursed by the employee within thirty days from the program completion date. 

(d) In the event the teacher fails to comply with the above three conditions, the Board is authorized to deduct 
the cost of the program through payroll deduction spread over one calendar year or to seek 
reimbursement under the written guarantee. 

Ia, I A JtL I. 

SUPPORT PERSONNEL WORK YEAR 

21.1 For all twelve (12) Month employees, the time worked between July 1 st of the preceding calendar year 
and June 30th of the current calendar year will be considered a work year and will be the base period for 
the calculation of the vacation pay for the current calendar year. 

21.2 All support staff employees shall have year round use of accrued vacation time, subject to the approval of 
the supervisor and Superintendent Vacation shall be granted based upon the following; 

21.2 1 For all twelve (12) month employees, vacations shall be as follows: 

a. Upon completion of the first year of contractual employment, one (1) day per month to a maximum of 
ten (10) working days. 

b. From the completion of one (1) year of continuous employment to the completion of the fifth (5th) year, 
ten (10) working days. 

c. From the completion of the sixth (6th) year of continuous employment to the completion of the ninth 
(9th) year, fifteen (15) working days. 

d. After the completion of the tenth (10th) year of continuous employment, twenty (20) working days. 

For custodial employees, the scheduled time for vacations shall be mutually agreed upon between the 
employees, and the Assistant Superintendent of Fluman Resources or his/her designee. 

21.2.2 Vacation allowance for para-professional employees is based upon time worked in the Atlantic City 
school system and calendar years worked in a ten-month position shall be treated as a twelve-month year 
for the purpose of having vacation allowance. 

21.2.3 Only in the event the Administration requests a member of the bargaining unit to forgo a vacation may 
such employee carry over such vacation time for one (1) additional work year. 

21.3 Holidays 

21.3.1 All custodial and twelve month security employees shall be entitled to the following holidays with pay on 
which they are not required to work: 

July 4 
Labor Day 

Election Day (if schools are closed) 

Veteran's Day 
Thanksgiving Day 
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December 24 (1/2 day of work) 

December 25 

December 31 (1/2 day of work) 

January 1 

Martin Luther King Day (day of celebration) 

President's Day (day of celebration) 

Good Friday 

Memorial Day (day of celebration) 

Lincoln's Birthday (day of celebration) 

Columbus Day (day of celebration) 

21.3.2 In the event that custodial or security employees shall be required to work on a Holiday, they shall 
receive pay at their normal rate, plus a fifty percent (50%) holiday premium. In the event a custodial or 
security employee is required to work due to an unforeseen or emergent circumstances on a state declared 
emergency declared by the Governor, he/she shall receive one (1) additional day's pay. 

21 . 3.3 In addition to those holidays set forth in Article 21.3.1, the employee shall receive an additional 
"floating" holiday that may be taken on their date of birth or any other day provided thirty (30) days 
advance, written notice is given to the Assistant Superintendent for Human Resources. 

21 . 3.4 In the event one of the above enumerated holidays fails on a Saturday or Sunday, twelve (12) month 
support personnel, shall celebrate such holiday on the following Monday. 

ARTICLE XXII 

SUPPORT PERSONNEL HOURS AND SCHEDULE 

22.1 The workweek for custodial, groundskeepers and twelve month security employees shall consist of forty 
(40) hours, excluding lunch. The Board may assign a Saturday or Sunday as a regular workweek without 
requiring the payment of any additional compensation. In no event is the Board required to pay any 
overtime premium unless required by the Fair Labor Standards Act, or Article 21.3.2. 

22.2 The workday for custodial employees shall be eight and one half (8 1/2) hours inclusive of up to one (1) 
hour for lunch. Any leaves taken that require either an early departure or a late reporting after reporting 
to work shall not result in credit for a full days pay, unless the Assistant Superintendent of Personnel 
Services consents in writing. 

22.3 The workday for maintenance/shop personnel shall be from 8:00 a.m. to 3:30 p.m., inclusive of a one- 
half (1/2) hour lunch period. 

22.4 All custodial employees shall, on those Jewish Holidays that children are not in school, work from 8:00 a 
m to 12:00 noon and shall eat lunch thereafter. 

22.5 Custodial and Twelve Month Security' Work Shifts: 

22.5.1 Upon establishment of new shifts, all positions available on the new shifts shall be posted for ten (10) 
working days. Employees wishing to be transferred to a new shift shall be assigned first. If there are more 
employees requesting the assignment than there are positions, the selection of employees to be assigned 
to the posted shift shall be based on seniority in the district. In the event that not enough employees 
request the transfer, then the Board may assign employees to the new shifts based upon reverse seniority 
(lowest seniority to highest). 

22.5.2 For custodial and twelve month security a (A) "shift premium" shall be paid, only (if the shift commences 
after 3:00 p.m. for the "third" shift. The shift premium is one thousand two hundred dollars ($1200.00) 
for the school year 2001-2002, one thousand two hundred and fifty dollars ($1250.00) for the school year 
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2002-2003, one thousand three hundred ($1300.00) for the school year 2003-2004. 

22.6 Overtime for maintenance shop/employee shall be equitably distributed among those employees, except 
if a special skill is required. 

22.7 The workday for para-professional employees shall be seven (7) hours exclusive of lunch. 

22.7.1 The Superintendent shall designate for all employees which one hundred and eighty (180) workdays shall 
be seven (7) hour workdays plus the one-half (1/2) or one (1) hour lunch period as scheduled. The 
remaining four (4) workdays, which may be less than few (4) at the sole discretion of the Superintendent, 
of the work year shall be one (1) hour less. 

The work day for security guards during the regular school year shall be reasonably scheduled by the 
Superintendent or designee and will not exceed eight (8) hours inclusive, of a one half (1/2) hour lunch. 

22.8 Duty-Free Lunch 

Para-professional employees shall receive a daily duty-free lunch period as follows: 

Secretaries - One (1) hour per day except where Building Principal and secretary have agreed to one-half 
(1/2) hour. Security Guards (High School - one-half (1/2) hour. Stockroom Personnel - one (1) hour. 

22.9 The hours and rates of pay for summer school security guards shall be: 

First Shift (7:00 a.m. - 3:00 p.m.): ($85.00) 

Second Shift (3:00 p.m. - 11:30 p.m.): (S95.00) 

Any personnel that are assigned for a four (4) hour shift shall only receive a per diem of $65 00. 

The Second Shift personnel shall be responsible for the dosing and securing of the building at the 
conclusion of their shift. 

22.10 On scheduled half days prior to Thanksgiving, Christmas and Easter, school secretaries may leave at 1:15 
p.m. and administration building employees may leave at 1:30 p.m. 

22.10.1 No member of the bargaining unit shall be in a classroom for more than one-half (1/2) of a school day 
without a certified professional being present. 

22.11 Any necessary overtime must he approved in advance by the Superintendent or designee. 

22.12.1 Overtime shall be paid only after the completion of forty (40) hours in any scheduled workweek. The 
overtime rate of pay shall be the normal rate of pay plus a fifty- percent (50%) overtime premium. 

22.13 When schools are closed due to severe inclement weather, custodial employees shall telephone the 
Business Administrator or his/her designee. 

22.14 The Board expressly reserves its prerogative to change the schedule. However, Board will notify the 
Association of any proposed change, at least thirty (30) days before the commencement of this new 
schedule. 

22.15 Custodians slid perform the tasks assigned by the Building principal or the Business Administrator that 
are consistent with their job description. Such tasks include, but are not limited to repairs and 
maintenance w'ork of a minor nature that would normally not require any specialized training. 

22.16 In the event that the Board exercises its prerogative to privatize custodial/maintenance/stockroom 
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23.1 


23.1.1 

23.2 

23.3 

23.4 

23.5 


23.6 


23.7 


23 8 


23.9 


function, it shall give the Association four (4) months advance notice by way of a resolution. The notice 
must be received by the Association at least four (4) months prior to the resolution accepting any 
proposals from the successful vendor. 

In the event such notice is not timely received, than all affected employees shall receive a severance 
payment equivalent to one week pay for each year of service, along with paid health insurance benefits 
not to exceed six (6) months in duration. 

The Board further agrees to include a right of first refusal' provision in the bid specifications in order to 
attempt to continue the employment of any qualified employee through the successful vendor. 

ARTICLE XXIII 
EMPLOYMENT PROCEDURES 

All newly hired support staff employees shall be required to serve a probationary period of ninety (90) 
consecutive calendar days, during which time their employment may be terminated at the will of the 
Board and no grievance may be filed. During the probationary period, employees shall be provided 
health benefits pursuant to the carrier's regulations, but no other contractual benefits will be provided. 
However, the Board will abide by N.J.S.A. 18A with respect to sick leave benefits. The Board may set a 
hiring rate for probationary employees. Upon satisfactory completion of said probationary period, an 
employee shall be issued an employment contract, and all time worked from the initial date of hire shall 
be counted toward seniority, increment credit and for pension purposes. 

It is specifically understood that the Board shall retain the right to hire substitute or temporary custodians, 
in its discretion, for the purpose of replacing staff members on leave. 

The Assistant Superintendent of Human Resources may, in his/her sole discretion, great credit greater 
than that itemized in this paragraph if the circumstances make such excess necessary. 

On Fridays, school secretaries may leave at 3:00 p.m. 

In the event that changes in assignment are made by the appropriate administrator, the employee affected 
shall be notified promptly. 

Support staff employees who desire a change in assignment or who desire to transfer to another building 
may file a written statement of such desire with the Assistant Superintendent of Human Resources with a 
copy to the principals concerned no later than May 1. 

For custodial employees, as soon as is practicable, the Assistant Superintendent of Human Resources or 
his/her designee shall notify the Association regarding the names of all employees who have been 
reassigned or transferred. For all other employees, the Superintendent or his/her designee shall be 
responsible for notification pursuant to this paragraph. 

In the determination of requests for voluntary reassignment and/or transfer, the wishes of the individual 
employee shall be considered. However, all such transfers or reassignments shall be made at the sole 
discretion of the Board. 

All support staff employees shall be notified of their contract and salary status for the ensuing year by 
June 30 or upon completion of negotiations for a new or changed collective bargaining Agreement, 
whichever Shall come later. 

Employees shall immediately report cases of assault suffered by them in connection with their 
employment to their principal or other immediate supervisor. 
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ARTICLE XXIV 


REDUCTION IN RANK OR JOB CLASSIFICATION 

24.1 Non-teaching employees shall not be reduced in rank or job classification without just cause. 

ARTICLE XXV 
JOB SECURITY 

25 ‘1 After three (3) years of uninterrupted continuous service, each custodial employee shall be appointed for 

an unfixed term so as to provide the tenure protection available to such employees under the provisions 
of Chapter 137, Public Laws of 1960 (N.J.S.A. 18A:17-3 and N.J.S.A. 18A:17-4). 

ARTICLE XXVI 

SUPPORT PERSONNEL EVALUATION 

26.1 For all support staff employees, any written evaluation of an employee shall be shown to the employee 
and he/she shall sign it to indicate that he/she has so seen it. The employee shall be given a copy of 
his/her evaluation and he/she shall be permitted to respond to it. If the employee refuses to sign the 
evaluation, such failure will be noted on the evaluation being filed. 

ARTICLE XXVII 
COMPLAINT PROCEDURE 

27.1 Any complaint considered serious by the administration or Assistant Superintendent of Personnel 
Services will be brought to the attention of the employee. If such complaint is placed in the employee’s 
tile, the employee may append a response. 
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ARTICLE XXVIII 


28.1 

28.2 

28.3 

28.4 

28.5 

28.6 

28.7 

28.8 

28.9 

28.10 

28.11 

28.11.1 

28.11.2 


MISCELLANEOUS 

This Agreement constitutes the entire Agreement between the parties and encompasses all matters which 
were the subject of negotiations or could have been the subject of negotiations. Neither party shall be 
required to negotiate on any matters except as provided for negotiations of a successor Agreement. 

Nothing in this Agreement shall apply retroactively unless specified. 

No certified teacher shall purchase any classroom materials at his/her own expense, nor shall he/she 
purchase any such materials without first securing the proper purchase order. 

It any provision of this Agreement or any application of this Agreement to any employee or group of 
employees is held to be contrary to law, then said provision or application shall not be deemed valid and 
subsisting except to the extent permitted by law, but all other provisions or applications shall continue in 
full force and effect. 

The Board and the Association shall each pay one-half (1/2) of the cost of the final printing of the 
number of copies mutually agreed upon of this contract agreement in the form mutually agreed upon. 

Any reduction in force and subsequent recall shall be in accordance with the prevailing law of the State 
of New Jersey and applicable guidelines, rales and regulations of the Board of Education of the State of 

New Jersey. Consultation with the Association shall take place in advance of effectuating any reduction 
in force. 

Standardized tests given at the discretion of the administration shall be machine scored when facilities are 
available for such scoring. 

A standard procedure for teachers to report absences shall be established throughout the district Teachers 
will not be required to provide their own substiaites. 

Except as this Agreement shall otherwise provide, all terms and conditions of employment applicable on 
the signing date ot this Agreement have been applied to all employees covered by this Agreement as 
established by the rules, regulations, and/or policies of the Board in force on said date, and shall continue 
to be still applicable during the term of this Agreement. 

Any individual contract between the Board and an individual employee, hereto for or hereafter executed, 
shall be subject to and consistent with the terms and conditions of this Agreement if any individual 
contract contains any language inconsistent with this Agreement, this Agreement, during its duration 
shall be controlling. 

Whenever any notices are required to be given by either of the parties to this Agreement to the other 
pursuant to the Provisions of this Agreement, either party shall do so by telegram or registered letter at 
the following address: 

If by the Association to the Board at 1809 Pacific Avenue, Atlantic City, NJ 08401. 

If by the Board, to the Association at the location of the president. 
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ARTICLE XXIX 


29.1 

29.1.1 

29.1.2 

29.1.3 

29.1.4 

29.2 

29.3 

a. 

b. 

29.4 

29.5 


REPRESENTATION FEE 

The Association shall, on or before September 30, deliver to the Board a written statement containing the 
following: 

A statement that the Association has determined the amount of representation fee in accordance with the 
formulated requirements of N.J.S.A. 34:13A-5.4. 

A statement that the Association has established a "demand and return System" In accordance with the 
requirements of N.J.S. A. 34:13A-5.4. 

A statement establishing the amount of yearly representation fees to be deducted from the salaries of each 
non-member. Such representation fee shall not exceed eighty-five percent (85%) of the regular 
membership dues, fees and assessments. 

A list of all employees who have failed to arrange for and become members of the Association and a 
request that the representation fee of such non-members be deducted in accordance with the Agreement 

Beginning with the first full pay period in November, the Board will commence deductions from salaries 
of such teachers in accordance with Paragraph 29.3 below, of the full amount of the representation fee 
and will promptly send the amount so deducted to the Association. 

Payroll Deduction Schedule 

T he Board will deduct the representation fee, in equal installments, as nearly as possible, from the 
paychecks paid to each employee on the aforesaid list, during the membership year in question 

Tire deductions will begin with the first paychecks: 

In November; or 

Thirty (30) days atter the employee begins his/her employment in a bargaining unit position, unless the 
employee previously served in a bargaining unit position or was on lay-off, in which event, the 
deductions will begin with the first paycheck paid ten (10) days after the resumption of the employee's 
employment in a bargaining unit position, whichever is later. 

The mechanics for deduction of representation fees and the transmission of such fees due to the 
Association, as nearly as possible, shall be the same as those used for the deduction of regular 
membership to the Association. 

On or about the last day of each month, beginning with the month this Agreement becomes effective, the 
Board will submit to the Association, a list oi all employees who began their employment in a bargaining 
unit position during the preceding thirty (30) day period. The list will include names, job titles and dates 
of employment for all such employees. 

The Association hereby agrees to indemnify, defend, and save harmless the Board from any claims, suit, 
or action of any nature whatsoever which may be brought at law or equity, or before any administrative 
agency with regard to or arising from the deduction from the salaries of any employee of any sum of 
money as a representation fee under the provisions of this Agreement. 
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ARTICLE XXX 


30.1 

30.1 1 

30.1.2 
30 1.3 
30 1.4 

30.1.5 

30.2 

30.3 


BOARD'S RIGHTS 

The Board hereby retains and reserves unto itself all powers, duties, rights, authority and responsibilities 
centered upon and vested in it by the Laws and Constitutions of the United Stares and of the State of New 
Jersey, including, but not limited to, the following rights: 

The executive management and administration control of the Board, its properties, facilities and the 
activities of its employees; 

To hire, promote and transfer employees. 

To suspend, discharge or take other disciplinary actions in accordance with this Agreement and Law; 

To make all decisions relating to the performance of the Board's operations, educational and maintenance 
activities, including but not limited to the methods, means, processes, materials, procedures and 
employees to be utilized; 

To change, modify or promulgate reasonable policies, rules and regulations in accordance with law. 

The exercise of the foregoing powers, rights, authority, duties or other responsibilities of the Board the 
adoption of policies, rules, regulations and practices in furtherance thereof, and the use of judgement and 
discretion in connection therewith, shall be limited only by the express terms of the Agreement, and then 
only to the extent such terms hereof are in conformance with the Constitution and Laws of New Jersey 
and of the United States. 

The failure to exercise any of the foregoing rights, or any right deemed to be a management right bv law 
snail not be deemed to be a waiver thereof. 


ARTICLE XXXI 

DURATION OF AGREEMENT 

This Agreemont shall take effect as of July 1, 2001 and shall remain in full force and effect until June 30 
zUU4. ’ 


FOR THE ASSOCIATION 


FOR THE BOARD 



APPENDIX "A" 


SALARY SCHEDULE 
CERTIFIED TEACHING PERSONNEL 


September L 2001 - February 1 . ?fm? 

STEP 

BA 

BA+15 

BA+30 

1 

36,980 

38,099 

39,219 

2 

37,219 

38,399 

39,458 

3 

37,459 

38,578 

39,698 

4 

37,698 

38,818 

39,937 

5 

39,147 

40,266 

41,386 

6 

40,942 

42,062 

43,181 

7 

42,739 

43,859 

44,978 

8 

44,535 

45,654 

46,773 

9 

46,330 

47,450 

48,569 

10 

48,485 

49,604 

50,724 

11 

50,281 

51,400 

52,519 

12 

53,872 

54,991 

56,110 

13 

58,421 

59,540 

60,660 

14 

63,090 

64,209 

65,329 

15 

67,759 

68,878 

69,998 


-MA _ MA+15 _ MA+30 

40,338 41,457 42,577 

40,578 41,697 42,816 

40,817 41,936 43,056 

41,057 42,176 43,295 

42,505 43,625 44,744 

44,301 45,420 46,539 

46,097 47,217 48,336 

47,893 49,012 50,132 

49,688 50,808 51,927 

51,843 52,963 54,082 

53,639 54,758 55,878 

57,230 58,349 59,469 

61,779 62,899 64,018 

66,448 67,568 68,687 

71,117 72,237 73,356 


DOC 

44,816 

45,055 

45,295 

45,534 

46,983 

48,778 

50,575 

52,370 

54,166 

56,321 

58,116 

61,708 

66,257 

70,926 

75,595 


In accordance with Article 12.4, advancement within this scale is based solely on graduate level course credit. 

Teachers who are "alternate route " teachers hired after November 1, 2001 shall receive a salary that is 10% less 

1 [ an t ie sala, y payable to traditional route teachers until that teacher obtains tenure. Upon receiving tenure the 
altei nate loute teacher will be placed on the salary guide above. 

LONGEVITY 


17 Years 

+ $ 

; 896 

20 Years 

+ 

2,239 

21 Years 

-f. 

1,119 

22 Years 

+ 

1,119 

24 Years 

4- 

1,679 

29 Years 

4- 

1,119 

Total 

$ 

8,171 
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February 1, 2002 - June 30. 2002 


STEP 

BA BA+15 

BA+30 

MA 

MA+15 

MA+30 

DOC 

1 

38,459 39,623 

40,788 

41,952 

43,115 

44,280 

46,609 

2 

38,708 39,935 

41,036 

42,201 

43,365 

44,529 

46,857 

3 

38,957 40,121 

41,286 

42,450 

43,613 

44,778 

47,107 

4 

39,206 40,371 

41,534 

42,699 

43,863 

45,027 

47,355 

5 

40,713 41,877 

43,041 

44,205 

45,370 

46,534 

48,862 

6 

42,580 43,744 

44,908 

46,073 

47,237 

48,401 

50,729 

7 

44,449 45,613 

46,777 

47,941 

49,106 

50,269 

52,598 

8 

46,316 47,480 

48,644 

49,809 

50,972 

52,137 

54,465 

9 

48,183 49,348 

50,512 

51,676 

52,840 

54,004 

56,333 

10 

50,424 51,588 

52,753 

53,917 

55,082 

56,245 

58,574 

11 

52,292 53,456 

54,620 

55,785 

56,948 

58,113 

60,441 

12 

56,027 57,191 

58,354 

59,519 

60,683 

61,848 

64,176 

13 

60,758 61,922 

63,086 

64,250 

65,415 

66,579 

68,907 

14 

65,614 66,777 

67,942 

69,106 

70,271 

71,434 

73,763 

15 

70,469 71,633 

72,798 

73,962 

75,126 

76,290 

78,619 


In accordance with Article 12 4, advancement within this scale is based solely on graduate level course credit. 

Teachers who are "alternate route " teachers hired after November l, 200i shall receive a salary’ that is 10% less 
than the salary payable to traditional route teachers until that teacher obtains tenure. Upon receiving tenure the 
alternate route teacher will be placed on the salary guide above. 


LONGEVITY 


17 Years 


$ 932 

20 Years 


2,329 

21 Years 


1,164 

22 Years 

+ 

1,164 

24 Years 


1,746 

29 Years 


1.164 


s 

8,499 
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2002-2003 


STEP 

BA 

BA+15 

BA+30 

MA 

MA+15 

MA+30 

DOC 

1 

39,990 

41,200 

42,411 

43,621 

44,831 

46,042 

48,464 

2 

40,248 

41,524 

42,670 

43,881 

45,091 

46,301 

48,722 

-> 

0 

40,508 

41,718 

42,929 

44,139 

45,349 

46,560 

48,982 

4 

40,766 

41,977 

43,188 

44,399 

45,609 

46,819 

49,240 

5 

42,333 

43,543 

44,754 

45,965 

47,176 

48,386 

50,807 

6 

44,274 

45,486 

46,696 

47,907 

49,117 

50,327 

52,748 

7 

46,218 

47,429 

48,639 

49,849 

51,060 

52,270 

54,691 

8 

48,160 

49,370 

50,580 

51,791 

53,001 

54,212 

56,632 

9 

50,101 

51,312 

52,522 

53,732 

54,943 

56,153 

58,575 

10 

52,431 

53,641 

54,853 

56,063 

57,274 

58,484 

60,905 

11 

54,373 

55,584 

56,794 

58,005 

59,215 

60,426 

62,846 

12 

58,257 

59,467 

60,677 

61,888 

63,098 

64,309 

66,731 

13 

63,176 

64,386 

65,597 

66,807 

68,018 

69,229 

71,650 

14 

68,225 

69,435 

70,646 

71,856 

73,067 

74,278 

76,699 

15 

73,274 

74,484 

75,695 

76,905 

78,117 

79,327 

81,748 


In accordance with Article 12 4, advancement within this scale is based solely on graduate level course credit. 


Teachers who are "alternate route" teachers hired after November 1, 2001 shall receive a salary that is 10% less 
than the salary payable to traditional route teachers until that teacher obtains tenure. Upon receiving tenure the 
alternate route teacher will be placed on the salaiy guide above. 


LONGEVITY 


17 Years 

+ $ 

991 

20 Years 

4- 

2,475 

21 Years 

+ 

1,237 

22 Years 

+ 

1,237 

24 Years 

+ 

1,856 

29 Years 

H** 

1.237 

Total 

s 

9.033 
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2Q03-2QQ4 


STEP 

BA 

BA+I5 

BA+30 

MA 

MA+15 

MA+30 

DOC 

1 

41,106 

42,349 

43,594 

44,838 

46,082 

47,327 

49,816 

2 

41,371 

42,683 

43,860 

45,105 

46,349 

47,593 

50,081 

3 

41,638 

42,882 

44,127 

45,371 

46,614 

47,859 

50,348 

4 

41,904 

43,149 

44,392 

45,637 

46,881 

48,125 

50,614 

5 

43,514 

44,758 

46,003 

47,247 

48,492 

49,736 

52,225 

6 

45,510 

46,755 

47,998 

49,243 

50,487 

51,731 

54,220 

7 

47,507 

48,752 

49,996 

51,240 

52,485 

53,729 

56,217 

8 

49,503 

50,747 

51,991 

53,236 

54,480 

55,725 

58,213 

9 

51,499 

52,744 

53,987 

55,231 

56,476 

57,720 

60,209 

10 

53,894 

55,138 

56,383 

57,627 

58,872 

60,116 

62,604 

11 

55,890 

57,134 

58,378 

59,623 

60,867 

62,112 

64,600 

12 

59,882 

61,126 

62,370 

63,615 

64,859 

66,104 

68,592 

13 

64,939 

66,182 

67,427 

68,671 

69,916 

71,160 

73,649 

14 

70,128 

71,372 

72,617 

73,861 

75,106 

76,350 

78,839 

15 

75,318 

76,562 

77,807 

79,051 

80,296 

81,540 

84,029 


In accordance with Article 12.4, advancement within this scale is based solely on graduate level course credit. 

Teachers who are "alternate route" teachers hired after November 1, 2001 shall receive a salaiy that is 10% less 
than the salaiy payable to traditional route teachers until that teacher obtains tenure. Upon receiving tenure the 
alternate route teacher will be placed on the salary/ guide above. 


LONGEVITY 


10 Years 

+ 

500 

17 Years 

+ 

1,043 

20 Years 

+ 

2,606 

21 Years 

+ 

1,303 

22 Years 

+ 

1,303 

24 Years 

+ 

1,955 

29 Years 

+ 

1303 

Total 

S 

10.013 
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SALARY SCHEDULE 

ALTERNATE ROUTE TEACHING PERSONNEL 


November L 2001 - January 31. 2002 


STEP 

BA 

BA+15 

BA+30 

MA 

MA+15 

MA+30 

DOC 

1 

33,282 

34,289 

35,297 

36,304 

37,311 

38,319 

40,334 

2 

33,497 

34,505 

35,512 

36,520 

37,527 

38,534 

40,550 

3 

33,713 

34,720 

35,728 

36,735 

37,742 

38,750 

40,766 

February 1, 2001 - June 30,2002 






STEP 

BA 

BA+15 

BA+30 

MA 

MA+15 

MA+30 

DOC 

1 

34,613 

35,661 

36,709 

37,757 

38,804 

39,852 

41,948 

2 

34,837 

35,886 

36,932 

37,981 

39,029 

40,076 

42,171 

3 

35,061 

36,109 

37,157 

38,205 

39,252 

40,300 

42,396 

2002 - 

2003 







STEP 

BA 

BA+15 

BA+30 

MA 

MA+15 

MA+30 

DOC 

1 

35,991 

37,080 

38,170 

39,259 

40,348 

41,438 

43,618 

2 

36,223 

37,313 

38,403 

39,493 

40,582 

41,671 

43,850 

3 

36,457 

37,546 

38,636 

39,725 

40,814 

41,904 

44,084 


2003 - 2004 







STEP BA 

BA+15 

BA+30 

MA 

MA+15 

MA+30 

DOC 


1 36,995 38,114 39,235 40,354 41,474 42,594 44,834 

2 37,234 38,354 39,474 40,595 41,714 42,834 45,073 

3 37,474 38,594 39,714 40,834 41,953 43,073 45,313 


In accordance with Article 12 4, advancement within this scale is based solely on graduate level course credit. 

Teachers who are "alternate route” teachers hired after November l, 2001 shall receive a salary that is 10% less 
than the salary payable to traditional route teachers until that teacher obtains tenure. Upon receiving tenure the 
alternate route teacher will be placed on the certified teaching personnel schedule. 
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APPENDIX M B” 


ATLANTIC CITY EDUCATION ASSOCIATION 
SECRETARIES SALARY SCHEDULES - 2001-2004 


STEP 

7/1/2001- 

12/31/01 

1/1/2002- 6/30/2002 

2002-2003 

2003-2004 

1 

23,955 


24,913 

25,830 

26,347 

2 

24,403 


25,379 

26,313 

26,839 

3 

24,851 


25,845 

26,796 

27,332 

4 

25,299 


26,311 

27,279 

27,825 

5 

25,746 


26,776 

27,761 

28,316 

6 

26,306 


27,358 

28,365 

28,932 

7 

27,537 


28,638 

29,692 

30,286 

8 

28,657 


29,803 

30,900 

31,518 

9 

30,056 


31,258 

32,409 

33,057 

10 

31,785 


33,056 

34,273 

34,958 

11 

36,985 


38,464 

39,880 

40,677 

12 

42,186 


43,873 

45,488 

46,398 

Longevity: 





STEP 

7/1/01- 12/31/01 

1/1/02- 6/30-02 

2002-2003 

2003-2004 

At 10 Years + 

500 




At 15 Years + 

392 

+ 408 

+ 433 

-r 456 

At 20 Years + 

504 

+ 524 

+ 557 

+ 587 

Total 

S 

896 

$ 932 

$ 990 

S 1,543 
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APPENDIX »C" 




ATLANTIC CITY EDUCATION ASSOCIATION 




AIDES SALARY SCHEDULE 2001-2004 


STEP 

9/1/01- 

12/31/01 2/1/02-6/30/02 

2002-2003 

2003-2004 

1 

9,739 

10,129 

10,501 

12,753 

2 

10,075 

10,478 

10,864 

12,953 

3 

10,411 

10,827 

11,226 

13,153 

4 

10,746 

11,176 

11,587 

13,353 

5 

11,866 

12,341 

12,795 

14,083 

6 

12,985 

13,504 

14,001 

14,812 

7 

14,105 

14,669 

15,209 

15,542 

8 

14,664 

15,251 

15,812 

16,272 

9 

15,224 

15,833 

16,416 

17,001 

10 

15,784 

16,415 

17,019 

17,731 

11 

16,343 

16,997 

17,622 

18,461 

12 

16,903 

17,579 

18,226 

19,190 

Longevity: 




STEP 


9/1/01-12/31 /01 2/1 /02-6/30/02 

2002-2003 

2003-2004 


At 10 Years 

+ 

500 







At 15 Years 

+ 

392 


408 

+ 

433 

4~ 

456 

At 20 Years 

4“ 

504 

+ 

524 

+ 

557 

+ 

587 

Total 

$ 

896 

$ 

932 

S 

990 

$ 

1,543 
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APPENDIX »P» 


ATLANTIC CITY EDUCATION ASSOCIATION 
SECURITY PERSONNEL, T R UANCY TASK FORCE, AND MAIL CLER KS 

SALARY SCHEDULES - 2001-2004 


STEP _7/1/01-12/31/01 


1 

19,276 

2 

19,612 

3 

19,948 

4 

20,284 

5 

20,620 

6 

20,974 

7 

21,390 

8 

22,574 

9 

22,871 

10 

23,700 

11 

25,773 

12 

27,848 


1/1/02-6/30/02 

2002-2003 

20,047 

20,785 

20,396 

21,147 

20,746 

21,509 

21,095 

21,872 

21,445 

22,234 

21,813 

22,616 

22,246 

23,064 

23,477 

24,341 

23,786 

24,661 

24,648 

25,555 

26,804 

27,790 

28,962 

30,028 


2003-2004 

21,200 

21,570 

21,940 

22,309 

22,679 

23,068 

23,526 

24,828 

25,154 

26,066 

28,346 

30,628 


Longevity; 


STEP 


_?/1/01-12/31/01 _ 1/1/02-6/30-02 _ 2002-2003 


2003-2004 


At 10 Years 

+ 

500 

At 15 Years 

+ 

1,231 

At 17 Years 

+ 

1,343 

At 20 Years 

+ 

560 

Total 

S 

3,134 


“f- 

1,280 


-4- 

1,397 


+ 

582 

+ 

$ 

3,259 

S 


1,361 

+ 

1,433 

1,485 

+ 

1,563 

619 

+ 

652 

3,465 

$ 

4148 


*Mail Clerk and Night Security - 12 Month position - + 20% additional salary 
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APPENDIX "E" 


ATLANTIC CITY EDUCATION ASSOCIATION 


CENTRAL OFFICE SALARY SCHEDULES - 
7/1/OM 2/31/01 


Office Manager Computerized Business Services And Payroll Clerk Senior Computer Operation And Hardware 
Technician Computer Operator, Data Controller and Computer Resource Specialist 


STEP 


1 

35,828 

35,231 

25,914 

2 

36,486 

35,835 

26,714 

3 

37,294 

36,590 

27,443 

4 

37,998 

37,238 

28,118 

5 

39,063 

38,454 

29,334 

6 

40,125 

39,973 

30,550 

7 

41,950 

41,330 

31,919 

8 

44,127 

43,014 

33,287 

9 

46,205 

44,838 

35,713 

10 

48,334 

46,334 

38,151 

11 

51,319 

48,788 

39,214 

12 

51,981 

50,916 

41,038 


Longevity: 


Office Manager Computerized Business Services And Payroll Clerk Senior Computer Operation And Hardware 
Technician Computer Operator, and Data Controller Specialist 


Longevity 





At 15 Years 

+ 392 

+ 

392 

+ 

At 20 Years 

+ 504 

+ 

504 

+ 



Totals 

896+ 896+ 

896 


392 

504 


42 



CENTRAL OFFICE SALARY SCHED1JI FS 
1/1/02-6/30/02 


Office Manager Computerized Business Sendees And Payroll Clerk Senior Computer Operation And Hardware 
TechnicianComputer Operator, Data Controller and Computer Resource Specialist 

STEP ~~ 

137,26136,64026,951 

237.94537.26827.783 
338,78638,05428,541 
439,51838,72829,243 
540,62639,99230,507 
641,73041,57231,772 
743,62842,98333,196 
845,89244,73534,618 
948,05346,63237,142 
1050,26748,18739,677 

1153.37250.74040.783 
1254,06052,95342,680 


Longevity: 


Office Manager Computerized Business Services And Payroll Clerk Senior Computer Operation And Hardware 
Technician Computer Operator, and Data Controller Specialist 
Longevity 


At 15 Years+ 408+ 408+ 408 

At20Years+ 524+ 524+ 524 

Total+ 932+ 932+ 932 
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CENTRAL OFFICE SALARY SCHEDULES - 2002-2003 


Office Manager Computerized Business Services And Payroll Clerk Senior Computer Operation And Hardware 
Technician Computer Operator, Data Controller and Computer Resource Specialist 


STEP 


1 

38,632 

37,989 

2 

39,342 

38,640 

3 

40,213 

39,454 

4 

40,972 

40,153 

5 

42,121 

41,464 

6 

43,266 

43,102 

7 

45,234 

44,565 

8 

47,581 

46,381 

9 

49,822 

48,348 

10 

52,117 

49,961 

11 

55,336 

52,607 

12 

56,050 

54,901 

Longevity: 


At 15 Years -t- 

433 

At 20 Years + 

557 

Total 

+ 

990 


27,942 

28,805 

29,591 

30,319 

31,630 

32,941 

34,417 

35,892 

38,508 

41,137 

42,283 

44,250 


+ 

433 

+ 

433 

+ 

557 

+ 

557 

4" 

990 

+ 

990 
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CENTRAL OFFICE SALARY SCFIEDIIT FS 
2003-2004 


Office Manager Computerized Business Services And Payroll Clerk Senior Computer Operation And Hardware 
Technicjan . Computer Operator, Data Controller and Computer Resource Specialist 


STEP 


1 

39,405 

38,748 

28,501 

2 

40,129 

39,413 

29,381 

3 

41,017 

40,243 

30,183 

4 

41,792 

40,956 

30,925 

5 

42,963 

42,293 

32,263 

6 

44,131 

43,964 

33,600 

7 

46,138 

45,456 

35,106 

8 

48,533 

47,308 

36,610 

9 

50,818 

49,315 

39,278 

10 

53,160 

50,960 

41,960 

11 

56,443 

53,659 

43,129 

12 

57,171 

55,999 

45,135 


Longevity; 

Office Manager Computerized Business Services And Payroll Clerk Senior Computer Operation And Hardware 

Technician Computer Operator, and Data Controller Specialist 

Longevity 


At 10 Years 

+ 

500 

At 15 Years 

-f 

456 

At 20 Years 

+ 

587 

Total 

T" 

1,543 



500 

4- 

500 

4- 

456 

+ 

456 

+ 

587 

+ 

587 

4 , 

1,543 

+ 

1,543 
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APPENDIX »F" 


ATLANTIC CITY EDUCATION ASSOCIATION 
CUSTODIAN SALARY SCHEDULES - 2001-2004 


STEP 

7/1/01-12/31/01 

1/1/02-6/30-02 

2002-2003 

1 

23,945 

24,903 

25,819 

2 

24,392 

25,368 

26,301 

3 

24,839 

25,833 

26,783 

4 

25,287 

26,298 

27,266 

5 

25,846 

26,880 

27,869 

6 

28,461 

27,519 

28,532 

7 

27,049 

28,131 

29,166 

8 

27,870 

28,985 

30,051 

9 

28,273 

29,404 

30,486 

10 

28,852 

30,006 

31,110 

11 

31,003 

32,243 

33,430 

12 

39,261 

40,831 

42,334 


2003-2004 

26,336 

26,827 

27,319 

27,812 

28,426 

29,103 

29,750 

30,652 

31,096 

31,733 

34,098 

43,181 


Longevity 


At 10 Years 
At 15 Years 
At 20 Years 
Total 


7/1/01-12/31/01_ 1/1/02-6/30-02 _ 2002-2003 _2003-2004 


615 

+ 

640 

+ 

680 

4- 

716 

615 

+ 

640 

4" 

680 

+ 

716 

894 

$2,124 

+ 

930 

$2,210 

4” 

988 

$2,348 

+ 

1,041 

$2,473 
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APPENDIX »fi» 


STEP 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 


ATLANTIC CITY EDUCATION ASSOCIATION 
STOCK/MAINTENANCE/SHOP SALARY SCHEDULES - 2001-2004 


7/1/01-12/31/01 _1/1/02-6/30-02 


25,828 

26,861 

26,387 

27,442 

26,946 

28,024 

27,505 

28,605 

28,623 

29,768 

29,741 

30,931 

30,859 

32,093 

31,977 

33,256 

34,213 

35,582 

36,449 

37,907 

38,686 

40,233 

41,050 

42,692 


2002-2003 _2003-2004 


27,850 

28,407 

28,452 

29,021 

29,055 

29,636 

29,658 

30,251 

30,863 

31,481 

32,069 

32,710 

33,274 

33,940 

34,480 

35,170 

36,891 

37,629 

39,302 

40,088 

41,714 

42,548 

44,263 

45,148 


Longevity 


7/1/01-12/31/01 


At 10 Years 

4 

1,118 

At 15 Years 

4 

671 

At 20 Years 

4 

894 

At 21 Years 
Total 

4 

1,901 

$4,584 


1/1/02-6/30-02 


4 

1,163 

-f 

4 

698 

+ 

4 

930 

+ 

4 

1,977 

+ 


$4,768 



-2003 _2003-2004 


1,236 

4 

1,301 

742 

4 

781 

988 

4 

1,041 

2,102 

4 

2,213 

$5,068 


$5,309 
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APPENDIX M H M 


EXTRA-CURRICULAR ACTIVITIES 
(Effective July 1, 2001) 


ACTIVITY 

2001-2002 

2002-2003 

2003-20( 

H. Baseball 

4,753.85 

4,944.01 

5,092.33 

A. Baseball 

3,174.78 

3,301.77 

3,400.82 

H. Basketball B&G 

6,206.41 

6,454.67 

6,648.31 

J.V. Basketball B&G 

3,763.47 

3,914.01 

4,031.43 

Frosh Basketball 

3,763.47 

3,914.01 

4,031.43 

H. Crew B&G 

4,753.85 

4,944.01 

5,092.33 

A. Crew B&G 

3,169.23 

3,296.00 

3,394.88 

H. Cross Country B&G 

4,489.32 

4,668.89 

4,808.96 

H. Field Hockey 

4,489.32 

4,668.89 

4,808.96 

A. Field Hockey 

2,773.06 

2,883.99 

2,970.51 

H. Football 

6,206.41 

6,454.67 

6,648.31 

A. Football (7) 

3,829.50 

3,982.68 

4,102.16 

H. Golf 

4,489.32 

4,668.89 

4,808.96 

H. Soccer 

4,489.32 

4,668.89 

4,808.96 

A. Soccer 

3,174.78 

3,301.77 

3,400.82 

H. Softball 

4,753.85 

4,944.01 

5,092.33 

A. Softball (2) 

3,174.78 

3,301.77 

3,400.82 

H. Swimming 

4,753.85 

4,944.01 

5,092.33 

A. Swimming 

3,174.78 

3,301.77 

3,400.82 

H. Tennis B&G 

4,489.32 

4,668.89 

4,808.96 

A. Tennis G 

2,773.06 

2,883.99 

2,970.51 

H. Track B&G 

4,489.32 

4,668.89 

4,808.96 

A. Track B&G 

2,773.06 

2,883.99 

2,970.51 

Faculty Adv. (Football) 

1,445.43 

1,503.25 

1,548.35 

Athletic Acad. Adv. 

1,573.39 

1,636.33 

1,685.42 

H. Winter Track 

4,489.32 

4,668.89 

4,808.96 

A. Winter Track 

2,773.06 

2,883.99 

2,970.51 

Grades 7 and 8:H. 




Basketball B&G 

2,797.41 

2,909.31 

2,996.59 

A. Basketball B&G 

1,684.15 

1,751.52 

1,804.06 

Cheerleading (Fall) 

747.87 

777.79 

801.12 

Cheerleading (Winter) 

1,165.35 

1,211.96 

1,248.32 

H. Volleyball 

1,906.09 

1,982.34 

2,041.81 

Intramurals 

659.96 

686.36 

706.95 

Weight Training(Spring) 

3,174.78 

3,301.77 

3,400.82 

Weight training (Winter) 

3,763.47 

3,914.01 

4,031.43 


All remaining positions will be paid at 2/5ths of the amount of the comparable High School position. For the 
1997-98 year there was no change from 1996-97. 


Athletic Trainer 
Rowing Director / 
not Head Crew Coach 
Rowing Director / 
Head Crew Coach 


10,000.00 10,400.00 

5,450.00 5,668.00 

10,100.00 10,504.00 

APPENDIX "I" 


10,712.00 

5,838.00 

10,819.00 


EXTRA PAY FOR EXTRA SERVICES 
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ACTIVITY 

2001-2002 

2002-2003 

2003-201 

Band Director 

5,578.37 

5,801.50 

5,975.55 

Associate Band Director 

3,406.93 

3,543.21 

3,649.51 

Band Auxiliary 

1,939.96 

2,017.56 

2,078.08 

Orchestra Director 

812.12 

844.61 

869.95 

Vocal Music Director 

3,882.32 

4,037.62 

4,158.75 

Accompanist 

649.69 

675.68 

695.95 

Drama Director 

2,343.91 

2,437.67 

2,510.80 

Make-Up 

647.06 

672.94 

693.13 

Costumes 

647.06 

672.94 

693.13 

Choreographer 

647.06 

672.94 

693.13 

Stage Production 

881.09 

916.33 

943.82 

Stage Crafts 

881.09 

916.33 

943.82 

Bulletin 

1,776.09 

1,847.13 

1,902.54 

Cheerleaders Fall 

1,500.46 

1,560.48 

1,607.29 

Winter 

2,329.60 

2,422.78 

2,495.47 

Yearbook 

2,329.60 

2,422.78 

2,495.47 

School Paper 

1,619.80 

1,684.59 

1,735.13 

Class Advisors:Senior 

1,531.07 

1,592.31 

1,640.08 

Assistant 

1,129.56 

1,174.74 

1,209.98 

Junior 

1,129.56 

1,174.74 

1,209.98 

Assistant 

647.06 

672.94 

693.13 

Sophomore 

647.06 

672.94 

693.13 

Assistant 

488.60 

508.14 

523.39 

Freshman 

647.06 

672.94 

693.13 

Assistant 

488.60 

508.14 

523.38 

Graduation Advisor 

772.48 

803.38 

827.48 

Assistant 

442.59 

460.29 

474.10 

Arista: Advisor 

772.49 

803.39 

827.49 

Assistant 

442.59 

460.29 

474.10 

Chaperones: Full Day or Ovemipht 

772.49 

803.39 

827.49 

Per Event 

64.81 

67.40 

69.43 

All Approved H.S. Clubs 

1,135.64 

1,181.06 

1,216.49 

All Approved H.S. Clubs asst 

567.67 

590.52 

608.24 
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APPENDIX M J” 


ATLANTIC CITY PUBLIC SCHOOLS 
Office Of Curriculum and Instruction 

Supervisory Action Plan 

The Evaluation Process 

1. Annual Review of Professional Improvement Plan 

By October 1st of every school year, building administrators are to review the district's supervisory plan 
with all tenured and non-tenured professional staff as prescribed by N.J.A.C. 63-1.19 and 63-1.21. This 
review must include the staff members’ current Professional Improvement Plan of the Annua! Written 
Performance Report. 

2. Supervisory Schedule 

During the month of September, principals and supervisors will assist in the development of a timetable 
of observations to be conducted from October 1st to March 30th. The purpose of this timetable is to assist 
appropriate administrative and supervisory staff in planning an effective system of observation and 
evaluation. Priorities must be established to ensure that teachers are provided with opportunities to apply 
suggestions in cases of multiple visits. 

Due to the constraints of an April 15th deadline lor notifying non-tenured teachers of reemployment, it is 
strongly suggested that all non-tenured observations/evaluations be concluded on or before March 15th. 
This will ensure the timely completion of all mandated supervisory activities. 

A Supervisory Schedule Form will be distributed to the building principals and completed as directed 
below. 

a. Review the names of staff on the Supervisory Schedule Form for errors and omissions. 

b. Review the tenure status information on staff for accuracy. 

c. In the columns labeled "First Observation", write the names of the months in which the observations will 
be conducted. For al K-6 staff there will be a content area designated in this column as well. 

Elementary Principals are encouraged to review staff folders and other pertinent data to determine 
content areas tor observation/evaluation. All too frequently, observations and evaluations at these grade 
levels have been limited primarily to reading and math lessons. 

Since state law requires a minimum of three observations for non-tenured teachers and one for tenured 
professional staff, this minimum scheduling of required observation/evaluation will not preclude any 
administration from conducting additional unscheduled observations/evaluations. 

All principals are to specify which of the required evaluations and Annual Written Performance Reports 
(AWPR) will be conducted by the in-building administrator(s) by placing his or her initials in the 
a PP ro P na I e box. Anyone designated to complete a AWPR must also complete one formal observation. 

All evaluation/observations without a designated evaluator's initial will be completed by assigned staff as 
determined by the Office of Curriculum and Instruction. 

d. The completed Supervisory Schedule Form must be reviewed in consultation with the appropriate staff 
member listed below. 
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(1) K-8 principals will consult with the district Supervisor assigned by the Office of Curriculum and 
Instruction. 

(2) Secondary supervisor will consult with the Principal or designee. 

e. The completed form will be signed by both administrators and submitted to the Office of the Curriculum 
and instruction by the building principal on or before September 15, 1988. Once the schedules are 
reviewed by the Assistant Superintendent of Curriculum and Instruction, district supervisory staff will be 
assigned to assist with completing the observation and evaluation. Assignments will be made so as to 
balance the ratio of instructional staff to evaluators, to intensify efforts to provide instructional support 
where the greatest need exists, and the provide special subject matter expertise w'here needed. 

3. Pre-Observation Review 

Prior to an observation, all supervisors and administrators are to review the following indicators in order 
to provide meaningful specific reference points: 

a. aspects of the current Professional Improvement Plan 

b. previous evaluations 

c. lesson plans 

d. teacher-made materials 

e. student test results 

f. Instructional management systems 

g. other Instructional artifacts 

4. The Pre-Observation Conference 

Pre-observation Conferences are to be conducted with every non-tenured staff member for a minimum of 
two observations. While a pre-observation conference is desirable practice in all cases, such a conference 
is required for tenured teachers only when the observation is a follow-up to a previously unsatisfactory 
report. Either the evaluator or the evaluatee may deem an observation/evaluation unsatisfactory. To 
ensure consistency and minimize subjectivity, a Pre-observation Conference Planning Sheet is to be 
completed and signed by the evaluator and the teacher and attached to the Finished observation/evaluation 
report whenever a pre-observation conference is conducted. 

The teacher should come to the Pre-observation Conference ready to discuss the following: 

a. the purpose of the lesson (focus on the student), 

b. specific pupil learning outcomes, 

c. specific pupil learning activities, 

d. materials and equipment for the lesson, and 

e. evaluation/assessment strategies. 

Before coming to the scheduled Pre-observation conference, the teacher should develop a complete 
lesson with all appropriate materials and activities. 
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During the conference, the teacher should be prepared by answer questions analyzing aspects of the 
lesson. Sample questions are listed below. 

(1) What do you plan to teach during the period? 

(2) What should the student know or be able to do as a result of this instruction? 

(3) What factors were considered in selecting content for this lesson? 

(4) How have you determined that students are ready for this lesson? 

(5) What influences the quantity of content to be taught in this period? 

(6) How is the content related to previous and/or future lessons? 

(7) What elements of content will be emphasized in the lesson? 

(8) Why have these materials been selected? 

(9) What preparation of materials is required prior to the beginning of the lesson? 

(10) What plans have you made for managing materials during the instruction? 

(11) What activities will be included in this letter and for what purposes? 

(12) How will you conduct each of these activities? 

(13) What is the sequence of activities to be used in this lesson? 

(14) How will the class be organized for instructional activities? 

(15) How will you determine that the intended learning has taken place? 

(16) How does the evaluation of this lesson fit into the overall evaluation of student progress? 

The Office of Curriculum and Instruction is available to render support in this process. If an evaluator 
initially feels uncomfortable with the Pre-Observation Conferencing phase, a surrogate conference leader 
will be provided to coach the evaluator through the experience. Simply notify the Assistant 
Superintendent of Curriculum and Instruction in writing two weeks prior to the conference. 

5. The Observation/Evaluation 

The observation may include but not be limited to a chronicling of Instructional activities and behaviors. 
The evaluator may record facts, cite examples and give concrete evidence. The evaluator will then 
analyze ail recorded and gathered data for appropriate feedback. 

Explanation of Ratings 

Satisfactory (S) is a rating used to denote very sound instructional practices and/or admirable professional 
qualities which meet high expectations and fulfill all aspects of the job description. 

Needs improvement (N) is a rating used to denote instructional practices and/or professional qualities 
which meet minimum expectations as they relate to job description. A comment and suggestion must be 
included in the evaluators summary for each rating of Needs improvement. 

Unsatisfactory (U) is a rating used to denote unacceptable instructional practices and/or professional 
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qualities which all to meet the minimum expectations of the job description. For each rating of 
Unsatisfactory, evidence must be provided, along with mandated corrective action. 

Not Applicable When Observed (NA) is a rating generally used when information is not readily available 
or when the criteria is not relevant to the purpose of the observation/evaluation. 

Exemplary (E) is a rating reserved to denote superlative, innovative and imaginative instructional 
practices and/or professional qualities which consistently exceed the highest expectations expressed in 
the job description and which serve as a mode to colleagues, parents and students. Documentation must 
be provided for each rating of Exemplary. 

6. The Post-Observation/Evaluation Conference 

Post-Observation/Evaluation Conference must be held within fifteen (15) days of the 
observatioa^valuation as specified in Article VIII, Section 8.3 of the current teachers' contract and as 
directed by state law. 

The post-conference is to be a professional experience when evaluators review the evaluation with staff 
members, identifying strengths and offering any applicable suggestions and criticisms. When 
observations are preceded by a conference, the post-conference is the appropriate time to explain how- 
aspects of the lesson are measured against the agreed upon outcomes of the pre-conference. 

In cases where a teacher receives an unsatisfactory observation or evaluation report, a second observation 
must be scheduled and a pre-conference must be held prior to that second observation. All unsatisfactory 
second observations must be followed by a third observation conducted by another administrator. 

In accordance with state law, district policy and Article VIII, Section 8.3 of the current teachers’ contract, 
the completed observation must be signed and retained by all parties. As specified on the evaluation 
forms, the post-conference date will be determined by the evaluator's signature and the signature of the 
evaluated staff members indicate receipt of a copy of the evaluation. Copies of all observation/evaluation 
reports must be submitted to the Office of Curriculum and Instruction by the supervisors and building 
administrators with the monthly report. 

All provisions for Teacher Evaluation in Article VIII and Evaluation Procedures in this Appendix of the 
Agreement between the Atlantic City Board of Education and the Atlantic City Education Association, as 
well as state mandates (N.J.A.C. 26:3-1.19, 63-1.21 and 6:11-5.4) are to be followed in implementing 
this supervisory plan. 

a. All formal visitations resulting in a written observation/evaluation report wall cover at least one class 
period in the junior and senior lesson In grades K-6. 

b. A teacher's disclaimer of evaluation must be made in writing, copies of which will be attached to each 
party's copy and submitted to the Board of Education (specifically the Office of the Superintendent) 
within ten (10) clays following the conference. 

APPENDIX "K» 

ATLANTIC CITY PUBLIC SCHOOLS 
DETAILS OF THE PLAN 


EMPLOYER: ATLANTIC CITY BOARD OF EDUCATION 

PARTICIPANTS INCLUDE: * Active employees who work for the employer at least twenty 

(20) hours per week, and eligible dependants. * Retired ex¬ 
employees of the employer entitled to receive benefits, and 


53 



eligible dependents. 


SERVICE WAITING PERIOD: 1st of the month following sixty (60) days active, continuous 

employment. 

OPEN ENROLLMENT PERIOD: September 1st to September 30th of each plan Year. 

COVERAGE FOR CURRENT EMPLOYEES IS: 

*** Contributory * Non-Contributory 


COVERAGE FOR CURRENT EMPLOYEE DEPENDENTS (Inch Children to Age 23) IS: 

*** Contributory * Non-Contributory 

COVERAGE FOR NEW EMPLOYEES IS: 

*** Contributory * Non-Contributory 

COVERAGE FOR NEW EMPLOYEE DEPENDENTS (Inch Children to Age 23) IS: 

* Contributory *** Non-Contributory 

THE FOLLOWING BENEFITS ARE PROVIDED: 

* For New Employees Only 

* For Current Employees and Dependants 

BASIC MEDICAL VISION 

MAJOR MEDICAL PHYSICAL EXAMINATION 

PRESCRIPTION DRUG WELL BABY CARE 

DENTAL CONVERSION PRIVILEGE 

PLEASE NOTE: The only coverage provided to enrollees in HMO Plans are Prescription, Dental, and Vision. 

SCHEDULE OF BENEFITS 
1. BASIC MEDICAL BENEFITS 
Hospital Benefits 

(a) Daily and Board Up to the Hospital average charge for semi-private accommodations 

(b) Intensive Care Unit21/2 times the Hospital's average charge for semi-private 
accommodations 

(c) Maximum Number of Days and Physician Visits In use of Mental and 
NervousDisorders30 days. In all other cases 120 days 

(d) Other Charges 100% 

Comprehensive Medical Benefits 

(a) Surgical 100% 

(b) Anesthesia 100% 

(c) X-Ray Therapy$500 

(d) Outpatient X-Ray$ 125 

(e) Outpatient Laboratory$50 

(f) Outpatient Physical Therapy$50 

Supplemental Accident, 100% of expenses incurred with 48 hours Extended Care Facility, 30 days each admission 
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Home Health Care Agency, 60 visits Well Baby Care Scheduled Allowance, Annual Physical Examination 
Scheduled Allowance 

2. MAJOR MEDICAL BENEFITS 

Deductible: $ 200 per person per benefit year, but not more than two per family in one benefit year. 
Co-Payment Factors; 

For Cases of Mental or Nervous Disorder 20 % of Covered Charges 

For All Other Conditions.20 % of the first $2,000 after the Deductible; then 100% of Covered 

Charges 


Maximum Benefit 

For Mental and Nervous Disorders: Each Benefit Year$lO,000Each Individual's Lifetime$20,000 
For All Other Conditions: Each Benefit YearS 1,000,000Each Individual's Lifetimes 1,000,000 
NOTES: 

(1) Maximum Benefit limitations for Mental and Nervous Disorders shall be included in 
the Maximum Benefit for All Other Conditions. 

(2) A Second Surgical Opinion is mandatory for non-emergency elective procedures. 
Benefit reduction of 20% for non-compliance will apply; not to exceed $500. 

(3) Inpatient benefits require pre-certification approval prior to non-emergency admission 
An admission of an emergency basis must be certified within 48 hours. All inpatient 
benefits are subject to Utilization Review and Continued Stay Review approval. 
Benefit reduction of 20% for non-compliance will apply; not to exceed $500. 

(4) The maximum Co-payment shall not exceed $400 for each two family members. 

3. PRESCRIPTION DRUG BENEFITS 

The Plan pays the cost of prescription drugs as defined herein which are ordered or prescribed by a 
Physician or Dentist, subject to the following deductibles: 

A. Name Brand, from a pharmacy $6.00 

B. Generic substitute, from a pharmacy$3.00 

C. From an approved mail order firm$0 

4. DENTAL BENEFITS 

A. Maximum Benefit 

For all services, except Orthodontics. $1,000 For Orthodontics, if included in Plan $800 

B. Co-Payment Factors 

Preventive and Diagnostic Services-5%,Extractions and Restorative Services-5%, Endodenties, 
Periodontics and Oral Surgery-5%, Orthodontics 50% 
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c. 


Deductible 


$ 0 deductible (maximum 0 per family). It shall not apply to Preventive and Diagnostic Services, 
nor to Orthodontics. 


5. REVISED VISION BENEFITS PROGRAM EFFECTIVE FEBRUARY 1, 2002 

SERVICE FREQUENCY: 

VISION EXAM 12 MONTHS 

ONE SET OF LENSES 12 MONTHS 

ONE FRAME 12 MONTHS 

100% employer paid with no co-pay 


BENEFITS FROM AN IN-NETWORK PROVIDER 


SERVICE COVERAGE DESCRIPTION 

EXAM 100%Comprehensive Vision examination 

SPECTACLE LENSES 100% When prescribed, one pair of clear vision or standard lined multi-focal 
lenses. 

FRAMES 100% Participating providers offer a selection of over 100 frames that are covered in full. 
Also, participants may purchase other frames at a generous allowance. Members are only responsible for 
the difference. More than 80% of participants select a covered frame. 

CONTACT LENSES (Instead of lenses and frames) 100% Many varieties covered in full, including 
contact lenses evaluation and fitting fees. Participants receive $105 allowance toward all other contact 
lenses. 

MEMBER OPTIONS Generous Discount. Various options including progressive lenses, scratch 
coating, and tints are available at pre-negotiated reduced fees. 

BENEFITS FROM A NON-NETWORK PROVIDER 


SERVICE REIMBURSEMENT SCHEDULE 


VISION EXAM 

Up to $40 

-and- 

FRAME 

Up to $45 

-and- 

SINGLE VISION LENS 

Up to $40 

BIFOCAL LENS 

Up to $60 

TRI FOCAL LENS 

Up to $80 

-OR- 

NECESSARY CONTACT LENSES 

Up to $210 

ELECTIVE CONTACT LENSES 

Up to $105 
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SERVICES BY A PARTICIPATING PROVIDER: 


Member has no cash outlay; provider presents invoice directly to Plan for eligible services. Non-covered 
Vision options paid by members at time of service. 

SERVICES BY A NON-PARTICIPATING PROVIDER: 


Member pays provider for all services; submits bills to Plan for Reimbursement of covered services per Out-of- 
Network schedule. 


FRANK J. SIRACUSA AND SON 
30 SO. NEW YORK AVENUE 
ATLANTIC CITY, N.J. 08401 
PHONE: (609) 344-7175 
NJ TOLL FREE: 1 -800-642-9151 
FAX: (609) 344-0798 

EMPLOYEE SUMMARY OUTLINE OF INSURANCE ISSUED TO THE EMPLOYER 

NAME OF EMPLOYER: ATLANTIC CITY BOARD OF EDUCATION 

MAIL ADDRESS. 1809 Pacific Avenue 

Atlantic City, N.J. 08401 


THE INSURANCE COMPANY: 

Life Insurance Company of North America 
Master Group Policy #__ 

EFFECTIVE DATE: 

Beginning on the first day of_19_And Continuous Thereafter Until Cancelled 

ELIGIBILITY: 

Active full-time regular employees working for this employer at least 20 hours per week who are under 
65 years of age and who have qualified for and elected to participate in the Medical Benefits program of 
the employer sponsored Health Benefits Plan. 

BENEFIT WAITING PERIOD: 

Benefits will begin after the covered employee has been disabled due to a covered illness or injury for 
180 consecutive days. 

AMOUNT OF MONTHLY BENEFIT: 

60% of base monthly salary on the plan anniversary date immediately prior to commencement of 
disability due to a covered illness or injury, subject to a minimum of $ 1.000 per month. The benefit 
amount will be reduced by any disability benefit received from other sources, including but not limited to 
Full Family Social Security and/or State Disability benefits. But benefits will not be reduced by employer 
sponsored sick leave. 

SEE REVERSE SIDE FOR COVERAGE DETAILS 

INCLUDE THIS SUMMARY OUTLINE IN YOUR BENEFITS BOOKLET. 
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BASIC MEDICAL BENEFITS 


Benefits are payable for Covered Charges of a Hospital, Physician or Provider, if they are incurred while 
you are in eligible participant. 

1. Hospital 

Benefits are payable for charges of a Hospital if they are incurred while you art confined to the 
institution. These charges must be due to an accidental injury or sickness covered by these benefits. The 
confinement must begin while you are covered. Coverage includes newborn nursery charges after birth of 
an eligible dependent child. 

2. inpatient Rehabilitation institution 

You will be paid for the institution’s daily room and board charge for each day of confinement Payment 
will be made up to the number of Hospital days shown in the Schedule of Benefits. 

Also, you will be paid for the Institution's Other Charges. These charges (other than the Institution's 
charges for surgery or diagnostic x-ray and laboratory sendees) must be incurred during a period of 
confinement for which room and board benefits are payable. 

You will be paid the Institution's charges for treatment of Alcoholism or Drug Abuse on the same basis as 
for any other charges. 

3- Ambulatory Care or Birthing Center 

You will be paid for the Center's charges for services and supplies due to surgery or obstetrics which 
would have been payable if done in a Hospital. Charges for a related cause made by the Center and by 
the Hospital will be combined. 

Two or More Confinements are treated 25 separate periods of confinement, if they are due to unrelated 
cause. If they are due to related causes, they are created as separate periods of confinement if. 

in your case, they art separated by your return to active work; or, 

in the case of your Dependent, they are separated by at least three consecutive months, 

SUPPLEMENTAL ACCIDENT BENEFITS 

Benefits are payable if you sustain an accidental injury covered by these benefits and incur any charges 
listed below within 48 hours of the accident. The injury must occur while you are covered for these 
benefits, and include charges for: 

Hospital Room and Board and other covered services and supplies. 

X-rays and laboratory 

Made by or ordered by a Physician for diagnosis, treatment and surgery. 

COMPREHENSIVE MEDICAL BENEFITS 

Benefits are payable for Physician's fees or for charges incurred for services or supplies ordered by a 
Physician, Coveted Charges include: 

in-hospital general medical services and intensive care, 
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in-hospital newborn well baby care, other than consultation. 

anesthesiology services in a Hospital provided not rendered by an assistant to the Physician performing 
the service or by an employee of the Hospital. 

in-hospital consultations with a specialist qualified in the field in which consulted, but not more than one 
consultation in each special field per hospital confinement, 

maternity care, including pre-natal and post-natal care, delivery, caesarean section, extra-uterine 
pregnancies, miscarriages and other terminations of pregnancies for any insured female, provided that the 
pregnancy terminates while the female is insured under the Plan. 

outpatient radiological and nuclear medicine therapy, 

diagnostic X-ray and laboratory procedures, including Hospital pre-admission testing. 

care tor psychiatric illness when the care is rendered in a general or psychiatric Hospital to an inpatient 
by a psychiatrist or psychologist. 

shock therapy administration in or out of a Hospital, 

surgical, X-ray and laboratory procedures, 


dental treatment related to the extraction of bony impacted molars or impacted bicuspids, 


dental treatment or oral surgery due to accidental injury or cancer of the mouth, if medically necessary 
and performed in a Hospital. But Hospital admission for any other dental service is eligible only if 
medically necessary. 

HOME HEALTH CARE AGENCY BENEFITS 

Benefits are payable for charges made by a Home Health Agency for home health services. These sendees must 
be rendered while you are covered tor these benefits and must be due to in accidental injurv or sickness covered 
by these benefits. A Physician must prescribe these services in place of Hospital sendees. 

The amount paid for all Home Health Care visits on each of the first three days of Home Health Care services 
shall nor exceed the daily Hospital room and board benefit provided by the Plan during the period of prior 
confinement. The amount paid for all Home Health Care visits on each subsequent day of the Home Health Care 
services shall not exceed one half the daily Hospital room and board benefit provided by the Plan during the 
period of prior confinement. 

Charges for Home Health Care services shad be limited to the usual and customary charges for such services. 
Benefit shall not be payable if no charge is normally made for a service. 

Benefits will not be paid for services of a person who resides in your home or is a member of your family; or for 
custodial care, consisting of services and supplies which are designed essentially to assist you in meeting the 
activities of daily living and which do nor entail or require the attention of professional health care personnel. 

Covered charges include: 

nursing charge (furnished by or under the supervision of a registered nurse); 
physical therapy; 
occupational therapy; 
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medical social work; 
nutrition services; 
speech therapy; 

Home Health aide services; 

medical appliances and equipment, drugs and medications, laboratory services and special meals, to the 
extent such items and services would have been covered under the Plan if you had been in a Hospital; 
any diagnostic or therapeutic service, including surgical services, performed in a Hospital outpatient 
department, a physician's office or any other licensed care facility, provided such service would been 
have covered performed as an inpatient Hospital 

Home Health Care Plan means a program for care and treatment established by a Physician in 
collaboration with a Home Health Care provider. The Home Health Care Plan shall be established within 
14 days following the commencement of Home Health Care and shall be reviewed each 30 days by the 
responsible Physician who must certify that continuing confinement in Hospital, convalescent home, or 
skilled nursing facility would have been required if Home Health Care services were not provided. Such 
Physician may not be related to cite Home Health Care provider by either ownership or contract. 

Home Heath Care provider means a licensed Home Health Care Agency which is certified to participate 
as a Home Heath Agency under Title XVIII of the Social Security Act, or a proprietary agency licensed 
by the Commissioner of Health. 

Period of Home Health services means a period that begins within 14 days after the date of discharge 
from confinement in a Hospital convalescent home, or skilled nursing facility for the same or related 
cause, and the confinement was for at least 3 days and began while you were covered under the Plan. The 
Period ends on the date the attending Physician terminates services, but no later than the 60th visit during 
a 61 day period following Hospital Discharge. 

Each visit by a member of a Elome Health Care team shall be considered as one Home Health Care visit. 

Home Health Care services shall be furnished on a part-time and intermittent basis, except when full-time 
or 24-hour services are needed on a short-term basis, as directed by the Physician. 

The duration shall be limited to the period that Hospital confinement W'ould have been required, had 
Home Health Care benefits not been provided. Services must be furnished to you in your home and must 
be for the same or related condition for which you were confined. 

EXTENDED CARE FACILITY BENEFITS 

Benefits are payable for charges while confined in an Extended Care Facility. The attending Physician 
must certify that 24-hour care is medically necessary, and must obtain approval for the services from the 
Plan Administrator. 

Covered charges include the Facility’s daily room and board and other charges for each day of 
confinement, up to the average daily rare for its semi-private rooms, not to exceed 30 days duration, to 
begin within 14 days following an approved hospital stay of at least three days. 

Charges are not covered if they are billed by the Facility for rest care, custodial care, diet therapy, 
occupational therapy, physician's fees or nursing fees. 

PHYSICAL EXAMINATION 

During each Benefit Year as defined the following are provided, and may be conducted with any Doctor 
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of your choice. The following are the only eligible services, and must be performed collectively within 
thirty days at a total cost not to exceed $250. 


SCHEDULE OF MAXIMUM 
ALLOWANCES 


Medical History 
Chest X-Play 
EKG 

Visual Acuity including Refraction 

Tonometry (Glaucoma detection) 

Complete Blood Count 

Urine Analysis 

Sugar, Blood Tolerance 

G.I. Series 

Rectal (Proctosigmoidoscopy) 

PAP Test 
Mammography 
Cholesterol Level 
Lipoprotein Level 
Triglicerides Level 
Stress EKG 


WELL BABY CARE 

Benefits are payable up to six Pediatric visits per year for general and preventative Medical care, 
including immunizations for eligible dependent children up to 6 years of age. 

MAJOR MEDICAL BENEFITS 

Benefits are payable for Covered Charges incurred while you are an eligible participant. They must be 
due to an accidental injury or sickness and include charges: 

Made by a Hospital for room and board, medical supplies and non-professional services including 
Intensive Care room charges. 

Made by an ambulatory care or birthing center for surgery or obstetrics that would have been payable if 
done in a Hospital. 

Made by an inpatient Rehabilitation Institution for room and board of treatment of alcoholism or drug 
abuse, 

Made by a Physician for diagnosis, treatment and surgery, 

For medically necessary' private nursing made by 

(a) a Registered Nurse (R.N.), or 

(b) a Licensed Practical Nurse (L.P.N.), while not confined in a Hospital, up to a limit of 60 days in 
any one benefit year, if ordered by a physician and approved by the Plan Administrator, 

For prosthetic appliances to replace a limb or organ, if the appliance is the first one or a replacement due 
to pathological changes or normal growth, including casts, splints, trusses, braces and crutches, 

For the use of radium and radioactive isotopes, rental of wheel chairs, Hospital beds and equipment to 
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give oxygen, rental of an iron lung or other mechanical equipment to treat respiratory' paralysis. If the 
cost of the rental of equipment exceeds the cost of the purchase price of the equipment, the cost of 
purchasing the equipment shall be considered the Covered Charge if approved by the Plan Administrator. 

For local ambulance service, medication surgical dressing, blood and blood plasma for which a charge is 
made, x-ray service, laboratory tests, oxygen and its administration, anesthetics and their administration 
and physiotherapy. 

Eligible injectable drugs, which by law require a prescription for use outside a Hospital, except insulin. 
For the dental treatment listed below: 

(a) dental treatment related to the extraction of bony impacted molars or impacted bicuspids. 

(b) dental treatment or oral surgery' due to accidental injury or cancer of the mouth, if medically 
necessary. 

(c) the surgical extraction of impacted wisdom teeth. 

You will be paid for Covered Charges incurred by you in a Benefit Year which exceed the Basic Benefits 
Deductibles shown in the Schedule of Benefits. You will then be paid it the Co-payment Rate shown in 
the Schedule of Benefits. Expenses incurred in the Last three months of a Benefit Year used to meet the 
Deductible for that year will count toward the Deductible for the next year. 

If two or more Members in a family are in die same accident, only one Deductible will apply to all 
Covered Charges for all such members due to that accident for that benefit year, and again in the next 
year. Deductibles for other claims will be reduced by the charges used toward the common accident 
Deductible. 

Charges Not Covered: 

Weak, strained, fiat, unstable, or imbalance foot or for a *** 

(unless for an open cutting operation), or for one or more corns, calluses or toenails 

(unless for removal of part or all of one or more nail roots or treatment of a metabolic or peripheral 
vascular disease). 

An examination to determine the need for or change of eyeglasses or for hearing aids or their fitting. 

Routine care of a healthy newborn infant, except Nursery charges following the birth of a newborn child, 

Charges you would not be required to pay if there were no coverage under this Plan. 

Health exams, routine physicals or related services of a preventative or maintenance care nature not 
required for the treatment of an injury or sickness. 

Vitamins or nutritional supplements. 

Private duty nursing unless determined as medically necessary. 

Aftercare rendered by any person other than the Physician who performed the procedure. 

Services rendered in connection with diagnosis, treatment or prevention when hospitalized called 
primarily for bed rest, rest cures, custodial or sanitarium care. 
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Eye surgery such as radial keratotomy to correct myopia, hyperopia, or astigmatism. 

Eye glasses or lenses of any type except initial replacement for loss of the natural lens. 

Treatment for Temporomandibular Joint Disorder in excess of a Lifetime Maximum of $2,500, which 
includes benefits payable under the Basic Medical Benefits section of the Plan. 

Prescription drugs, if covered as a separate Benefit. 

PRESCRIPTION DRUG 
BENEFITS 

Benefits are payable for provider's charges incurred for drugs while you are an eligible participant. They must be 
by prescription order issued due to in accidental injury or sickness covered by these Benefits. You will be paid the 
provider's charges for each prescribed drug which exceeds the Drug Deductible shown in the Schedule of 
Benefits. A prescription order is an order issued by a Physician for prescription drugs, written in the wine of the 
person for whom it is prescribed, and including in authorized refill of that order. 

Covered charges include: 

Non-injectable legend diugs 

Insulin and disposable insulin needles and syringes 

Tretinoin for individual through the age of 25 years 

Compounded medication, in which at least one ingredient is a prescription legend drug. 

Any drug which under applicable state law may only be dispensed upon the written prescription of a 
Physician or other lawful prescriber. 

Charges not covered: 

Contraceptive drugs, unless specified in the Plan, 

Contraceptive devices, 

Tretinoin for individuals 26 years of age or older. 

Injectable drugs, except insulin, 

Charges for the administration or injection of any drug. 

Therapeutic devices or appliances, including needles, syringes, support garments and other non- 
medicinal substances, except those listed above. 

Prescriptions which you are entitled to receive under any Worker's Compensation Law, 

Drugs labeled Caution-limited by federal law to investigational use", or experimental drugs. 
Immunization agents, biological sera, blood or blood plasma. 

Medication which is to be taken by or administered to an individual, in whole or part, while he or she is a 
patient in a licensed hospital, rest home, sanitarium, extended care facility, convalescent hospital nursing 
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home or similar institution which operates on its premises, or allows to be operated on its premises, a 
facility for dispensing pharmaceuticals. 

Any prescription refilled in excess of the number specified by the physician, or any refill dispenses after 
one year from the physician's original order. 

DENTAL BENEFITS 

Dental claims will be paid by Delta Dental Plan of New Jersey, Inc., a not-for-profit service corporation created by 
the dental profession. It now has approximately 90% of New Jersey's licensed, practicing dentists as participating 
members. 

You may choose any fully licensed dentist to render necessary services. Participating Dentists will be paid directly 
by Delta to the extent that sendees are covered by the contract. Non-participating Dentists will bill you directly, 
and Delta will make payment directly to you. Maximum benefit may be derived by utilizing the services of a 
Participating Dentist. 

SCHEDULE OF SERVICES 

Subject to deductible and co-payments, Delta will pay for charges by a licensed dentist for the following services, 
when necessary and customary, as determined by the standards of generally accepted dental practice. 

PREVENTATIVE & DIAGNOSTIC SERVICES 

Diagnostic -Procedures such as examinations and x-rays, to assist the dentist in evaluating the existing 
conditions to determine the required dental treatment. Examinations are allowable twice in a twelve (12) 
month period. 

Preventive-Procedures to assist in preventing oral disease including: Prophylaxis twice in a twelve (12) 
month period. Topical application of fluoride solutions to age 19; Space maintainers. 

REMAINING BASIC SERVICES 

Oral Surgery-Procedures for extractions and other oral surgery including pre-and post-operative care. 
General anesthesia when administered by a dentist in conjunction with oral surgery performed by a 
dentist. 


Restorative-Procedures for treatment of carious lesions wing amalgam, composite, porcelain or plastic 
restorations; sealants. 

Endodontics-Procedures for pulpal therapy and root canal filling. 

Periodontics-Procedures for treatment of the tissues supporting the teeth. 

Emergency Care-Necessary palliative treatment for minor dental pain. 

CROWNS, INLAYS & GOLD RESTORATIONS 

Crowns, inlays and gold restorations will be provided when teeth cannot be restored with the above 
materials. 

PROSTRODONTIC BENEMS 

Procedures tor construction of bridges, partial and complete dentures and repair of existing prosthetic 
appliances. 

ORTHODONTIC BENEFITS (if Included) 

Procedures performed involving the use of an orthodontic appliance for treatment of malalignment and/or 
jaws which significantly interferes with their functions. 

LIMITATIONS 
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X-Rays: Complete mouth x-rays are provided only once in a three year period, unless special need is 
shown. Supplementary' bite-wing x-rays are provided not more than twice in a twelve month period. 

Crowns, Inlays and Gold Restorations: Replacement will be made only after five years have elapsed 
following any prior provision of crowns, inlays or gold restorations under any program. 

Prosthodontics: Prosthodentic appliances will be replaced only after five years have elapsed following 
any prior provision of such appliances under any dental program. Replacement will be made of a 
prosthodontic appliance not provided under a dental program only if it is unsatisfactory and cannot be 
made satisfactory. 

OPTIONAL SERVICES 

In all cases in which you select a more expensive plan of treatment than is customarily provided, Delta will pay 
the applicable percentage of the lesser fee. You must pay the remainder of the dentist’s fee. 

Crowns, Inlays and Gold Restorations will be provided only when teeth cannot be restored adequately by 
using amalgam, porcelain, plastic or composite restorations. 

Dentures: Delta will provide a standard cast chrome or acrylic denture, If, in the construction of the 
denture, the patient and the dentist decide on personalized restorations or employ specialized techniques 
as opposed to standard procedures, Delta will allow an appropriate amount for the standard denture 
toward such treatment, and you must bear the difference in cost. 

Occlusions: You will allow the cost of restorations required to replace missing teeth. Procedures, 
appliances or restorations necessary to increase vertical dimension and/or restore or maintain the 
occlusion are considered optional, and the cost is your responsibility. Such procedures include, but are 
not limited to, equilibration, periodontal splinting, restoration of tooth structure lost from attrition and 
restoration for malalignment of the teeth. 

Restorations: Composite restorations will be allowed on anterior teeth only. An allowance for amalgam 
restorations will be made on posterior teeth. 

Delta shall not be obligated to make payment for treatment plans submitted more than one year after the date of 
rendition of the service, 

SERVICES NOT COVERED 

Services for injuries or conditions which are compensable under Workers Compensation or Employers' 
Liability Laws; services which are provided to the eligible patient by any Federal or State Government 
Agency or are provided without cost to the eligible patient by any municipality, county or other political 
subdivision. Services with respect to congenital or development malformations (including TMJ), 
cosmetic surgery and dentistry for purely cosmetic reasons 

Prescribed drugs, analgesics. 

Experimental procedures. 

Oral hygiene instruction. 

Services performed prior to effective date of coverage. 

Services to correct minor tooth movement. 

Charges for hospitalization, including hospital visits. 

Broken appointments. 

Laboratory rests. 


METHOD OF PAYMENT 


A. Delta's Participating dentists will be Paid based upon the leas, of: 
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The Dentist's charged fee, 

The Dentist's filed fee with Delta, 

Delta's allowance for usual, customary and reasonable fees. 

When sendees are performed by participating dentists, payment is made to the dentist. 

B. Non-participating dentists will be paid based upon the lesser of: 

The Dentist's charged fee. 

Delta’s allowance for the prevailing fee. 

When services are performed by non-participating dentists, payment is made to you. 

C. Out-of-State dentists will be paid based upon the lesser of: 

The Dentist's charged fee, 

Delta's allowance for usual, customary and reasonable fees. 

When services are performed by out-of-state dentists, payment is made to you. 

PROCEDURES RECOMMENDED FOR PREDETERMINATION 

Procedures which should be predetermined are: crowns (except stainless steel), gold restorations (inlays or 
onlays), space maintainers, root canal therapy, periodontics (treatment of the gums), oral surgery (other than 
simple extractions), bridges and dentures (full or partial). 

CLAIMS AND APPEAL PROCEDURE 

Delta will notify you if any services are denied, in whole or in part, stating the reason(s) far the denial on a copy 
of the Notification of Payment which will be sent to you. Within 60 days after receipt of a notice of denial, you 
may make a written request for review of such denial by addressing your request to Delta Dental Plan of New 
Jersey, Inc., Benefit Services Department, 299 Cherry Hill Road, Parsippany, N.J. 07054. You must stare the 
reason(s) you believe Delta should reconsider its determination of benefits. Before making a formal written 
request for review you are encouraged to discuss your claim with your Benefits Department. 

Delta shall make a full and fair review of your request for revaluation and may require additional documents as it 
deems necessary or desirable in making such a review. Certain requests may be referred to one of Delta's regional 
consultants or to a Delta review committee. Unless referral to a review committee is required or other unusual 
circumstances arise, you should receive a decision on your request for review, in writing, within 30 days but no 
longer than 120 days after Delta receives your request. 

USUAL, CUSTOMARY AND REASONABLE FEES 

Payment for benefits under your Usual, Customary and Reasonable Fee Program is based upon the pre-filed fees 
of the Participating Dentist. 

An important concept of Delta administration is to review: 

the fees charged by the participating dentist, ensuring that they do not exceed Usual, Customary and 
Reasonable fees, 

the dental services to be provided, thus promoting a quality of dental care consistent with prevailing 
standards of dental practice. 

HOW TO USE YOUR PROGRAM 

Visit your own dentist. If you do not have a dentist, there is a directory available at the Benefits Department listing 
participating dentists. 

During you FIRST appointment, tell your dentist that you are covered under this Delta Dental Program. Give him 
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your Group's name, its Delta Group number, and your Social Security' Number. 

Your dentist will perform in examination and submit a treatment planning form to Delta, if necessary, to 
determine how much of the charge will be your responsibility. Before treatment is started be sure you discuss with 
your dentist the toed amount of his fee. 

Most dentists in New Jersey are familiar with Delta and have the necessary treatment planning forms in their 
offices. If your dentist does not have the Delta form or has any questions, he may contact: 

Delta Dental Plan Of New Jersey, Inc, 

P.O. Box 222, Parsippany, N.J. 07054 
Phone (201)334-8109 

GENERAL INFORMATION 

BECOMING ELIGIBLE (Employees) 

If you complete the Service Waiting Period before die Plan Effective Date, you will be eligible on the Plan 
Effective Date. Otherwise, you will be eligible on the date you complete the Service Waiting Period. Employees 
who have elected Medicare as primary health coverage payer and are active employees are not eligible under this 
Plan. The Service Waiting Period and the Plan Effective Date are shown in the Schedule of Benefits. If you are 
not actively at work on the day you would normally become eligible, you will become eligible on the first of the 
month following the day you return to active work. This requirement does not apply to retired employees if they 
are covered under your Plan. 

BECOMING ELIGIBLE (Dependents) 

Each person who is your Dependent on the day you become eligible for coverage is eligible on that day. Each 
other person is eligible on the first of the month following the day that person becomes your Dependent. If your 
Dependent spouse has elected Medicare as primary health coverage and is nor retired, your spouse is nor eligible 
under this Plan. Except for a child at birth, a Dependent confined to a Hospital or other covered institution when 
that person would normally be eligible will be eligible on the fist of the month following discharge. Newborn 
children are eligible from birth provided they are enrolled within sixty days of date of birth. 

BECOMING COVERED (Employees) 

You will be covered for Non-Contributory benefits on the day you become eligible. If you enroll for Contributory 
coverage on or before the day you become eligible, you will be covered on the first of the month following the 
day you become eligible. You should enroll promptly. If you enroll for Contributory coverage more than thirty- 
one days after the day you become eligible, you will not become covered until the next Open Enrolment Period 
which is shown in the Schedule of Benefits. If you are not actively at work on the day your coverage would 
normally begin, you will be covered on the First of the month following the day you return to active work. When 
you return from an approved leave of absence your Benefits are reinstated after you complete an enrollment 
application, They become effective on the first of the month in which you return to work. 

If you are employed on an annual contract, and you are paid on a ten-month basis, and you begin work at the 
beginning of the contract year, your coverage will begin immediately. 

BECOMING COVERED (Dependents) 

If both you and your spouse are covered under this Plan as employee, both must be covered for husband/wife 
coverage and your children will be enrolled as Dependents' of both you and your spouse; except that if the 
Dependents’ coverage is provided on a contributory basis, you or your employee spouse must cover your 
Dependent children and the remaining spouse will become covered as a single employee. Enroll promptly for your 
Dependents' coverage to become effective as of the date they are eligible. If you have eligible Dependents and you 
enroll them for the Contributory coverage within thirty-one days after the day they become eligible, they will be 
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covered on the first of the month following the day they are eligible. If you enroll them more than thirty-one days 
after the day they become eligible, your Dependents will be covered on the next Open Enrolment Period shown in 
the Schedule of Benefits Except for a child at birth, a Dependent confined to a Hospital or other covered 
institution when that person’s coverage would normally begin will he covered on the first of the month following 
discharge, Newborn children are covered from date of birth provided they are enrolled within thirty-one days of 
date of birth. Your Dependents will not be covered before the day your coverage begins. 

DEFINITIONS: 

Accidental Injury: An injury caused by external force which requires immediate medical emergency treatment. 

Accreditation Program: The program of the joint Commission on Accreditation of Hospitals which certifies that 
the institution is legally constituted and operated, supervised by Doctors, has nursing serv ices at times, and mainly 
provides general or Specialized inpatient medical care and treatment of sick or injured persons by use of organized 
diagnostic and major surgical facilities at its location or under its control, when providing treatment for 
alcoholism, the term "Hospital" shall also include detoxification facility licensed under, the laws of the state in 
which it is located or a residential treatment facility that is approved, certified or licensed by the state in which it is 
located under a program that meets minimum standards of care. Those standards must be at least equal to those 
prescribed by the Joint Commission on Accreditation of Hospitals. 

Ambulatory Care Center: A public or private establishment, approved, accredited or licensed by the state in which 
it is located, with an organized staff of Doctors and with permanent facilities equipped mainly to do surgery. It 
does not provide services or accommodations for patients to stay overnight; but it has the sendees of a Doctor and 
a Registered Nurse (R.N.) at all times when a patient is present. 

Benefit Year: January 1st to December 31st inclusive. 

Covered Charge. A covered charge shall be considered incurred on the date the medical care, service or supply is 
actually rendered or furnished. 

Dependent. Your lawful spouse is an eligible Dependent. Your children are eligible Dependents if they are your 
own or your spouse's natural children; or legally adopted children; or children placed in your home by an 
approved social agency and for whom you have already undertaken under authorization of a court and for whom 
you have assumed financial responsibility. Foster children are not considered to be eligible Dependents unless 
qualified as described above. Coverage for a child ends on the day of the benefit month in which the child marries. 
An unmarried child who lives with you in the normal parent child relationship will be covered until the end of the 
benefit year in which the child attains age as shown in Schedule of Benefits. In addition, an unmarried 
handicapped child will remain covered beyond age as shown in Schedule of Benefits, provided the child was 
covered under the Plan immediately before the attainment of age as shown in Schedule of Benefits, and proof of 
such incapacity is submitted to The Plan within 31 days of such Dependents' attainment of the termination age. A 
child shad be considered handicapped if the child is incapable of self-sustaining employment due to mental 
retardation or physical handicap and who is chiefly dependent upon the Subscriber for support and maintenance. 
Subsequent proof of continuing incapacity may be required at reasonable *** 

Employee: Any person who works for the Employer a minimum work week on a full-time basis, is shown in the 
Schedule of Benefits. 

Extended Care Facility. An institution that provides room and board and skilled nursing services for medical care. 
It must have one or more licensed nurses on duty at all times supervised on a twenty-four hour basis by a 
Registered Nurse (R.N.) or a Doctor, and the services of a Doctor available at all times by an established 
agreement. It must also comply with the legal requirements which apply to its operation, and keep daily medical 
records on all patients. It does not include in institution or pan of one, used mainly for rest care, care of the aged, 
custodial care, or educational care. 

Inpatient Rehabilitation Institution: A legally constituted and accredited institution (other than a Hospital) 
established to care for and neat those who need inpatient medical care due to alcoholism or drug abuse. The 
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institution must have permanent facilities on the premises for inpatient medical care, and twenty-four hour nursing 
care supervised by a Registered Nurse (R.N.). It must keep daily medical records on all patients. It does not 
include an institution or part of one, used mainly for rest care, nursing care, care of the aged, or custodial care. 

Medicare: Title XVIII of die United States Social Security Act, as amended from time to time, including Pan A 
and Pan B. 

Physician: Any one of die practitioners listed below who is acting within the scope of his or her license: 

A licensed physician. 

A dental surgeon licensed to perform surgery. 

A podiatrist (chiropodist) licensed to practice podiatry (chiropody). 

A chiropractor licensed to practice chiropractic medicine. 

A naturopath licensed to practice naturopathy. 

An optometrist licensed to practice optometry. 

A psychologist licensed to practice psychology. 

A licensed or certified nurse-midwife, if the nurse-midwife is also a registered nurse. 

A licensed or certified licensed physician’s assistant. 

A licensed or certified physical therapist. 

Pre-Admission Certification: A professional review and evaluation prior to inpatient confinement to certify that 
the inpatient facility is the required, appropriate place for the level of treatment medically indicted for the 
diagnosed condition and the severity of illness. 

Predetermination: The submission to the Plan Administrator of a medical or dental treatment plan prior to 
performing the proposed service, with a description of the procedures to be performed and the estimated charges. 
Approval by the Plan Administrator of the treatment plan and the commensurate benefits payable under it is 
necessary before the course of treatment is begun. 

Provider: Any Physician, pharmacist, laboratory, ambulance service, visiting nursing service. Hospital or other 
facility or individual permitted to perform or provide the services or supplies covered hereunder. 

Usual, Customary and Reasonable. The allowance payable under the Plan and is determined by prevailing charges 
for the geographical locality in which the service or supply is provided. 

Utilization Review: A professional, review and evaluation of the medical treatment plan to certify that the 
continued treatment is required and appropriate for the diagnosed condition and severity of illness. 

MATERNITY BENEFITS 

Maternity benefits for any condition related to pregnancy, are provided to the same extent as they would be for 
any other illness. 

PRE-EXISTING CONDITIONS 

Covered Charges do not include charges for in injury or sickness or for a related condition for which the 
Participant has received advice from or consulted with a Physician or received any medical or dental care 
treatment or services (including the taking of drugs, medicines, insulin or similar substances) within 90 
consecutive days prior to the date of becoming eligible. This limit will not apply to expenses that were incurred 
after the date on which the participant became eligible when no Covered Charges were incurred for said injury or 
sickness for 90 consecutive days or the end of 12 consecutive months in which the participant was continuously 
eligible. 

However this limitation on pre-existing conditions shall not apply to (1) Participants covered under the employer’s 
plan that was replaced by this Plan, provided benefits would not have been excluded under the prior plan because 
of a limitation on pre-existing conditions included in such plan. But the benefits payable under this Plain shall be 
lesser of those benefits payable under this prior plan or those benefits otherwise payable under this Plan; dais 
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limitation shall not apply to charges incurred for treatment of a congenital anomaly in a dependent child. 
TERMINATION OF YOUR INSURANCE 

The Plan provides that your benefits will terminate upon the earliest of: (a) the dare the Plan terminates or is 
amended to terminate benefits on the class or classes of employees to which you belong; or (b) the date on which 
your employer terminates your benefits; or (c) the date you elect Medicare as primary health coverage payer. In 
addition, if you fad to make any required contribution, coverage will terminate at the end of the period for which 
you made the list required contribution. 

TERMINATION OF DEPENDENTS COVERAGE 

Dependent's benefits will terminate automatically upon the earliest of: 
termination of your coverage; 

the dare such Dependent ceases to be an eligible Dependent; 

the date the Plan terminates, or is modified to terminate Dependents' coverage; 

failure to make any required contributions; 

GENERAL LIMITATIONS AND EXCLUSIONS 

The Plan will not pay for charges for services, treatments or supplies which are not reasonably necessary for the 
care and treatment of illness, injury or condition, nor for charges which are, in the opinion of The Plan 
Administrator, in excess of reasonable amounts. For any service, the amount payable shall be the amount 
customarily charged by providers in the geographical locality in which the service or supply is provided. The Plan 
will not pay For the Following: 

Physicians' charges in excess of the usual and customary fees for services rendered or supplies furnished; 
Unauthorized private room accommodations and charges of a personal nature; 

Charges for blood which has been replaced; 

Services and supplies to the extent they are provided under any governmental pan or law (except 
Medicaid), or Medicare, or under any Plan in which you are or could be covered, whether or not you 
assert your right to obtain any of these coverages and/or present claim for payment; 

Anything not ordered by a Physician or not necessary for medical care, or which is educational in nature; 

Expenses incurred during confinement in a U.S. Governmental Hospital or for anything furnished by or 
for the U.S. Government; 

Cosmetic surgery, unless incidental to an accident occurring w'hile you are insured or for breast 
reconstruction following a mastectomy or for congenital anomaly; 

Services rendered by you, your spouse, your child, brother, sister or parent of you or your spouse; 

Charges in relation to an occupational accident or disease or which are provided under Worker's 
Compensation or similar law, regardless of whether or not you assert your right to obtain any of the 
benefits and/or present claim for payment there under; 

Medical services not performed or recommended by a Physician as defined in this Plan; 

Experimental drugs, medicines, treatments, procedures and therapies. A drug or medicine will be 
considered experimental if at the time it is provided, it is not commercially available and approved for 
general use by the United States Food and Drug Administration as effective for treatment for the 
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condition for which the charge is made. The approval must not he on a limited or an experimental basis. 
A treatment, procedure or therapy will be considered experimental if at the time it is provided or 
performed, it is not considered effective for the treatment or diagnosis Treatment for the reduction of 
weight obesity. This does not apply to medical treatment of a body organ and causes a life threatening 
health problem; 

Artificial insemination and implantation procedures designed to reverse medically performed 
sterilization; 

The commission of or attempt to commit a felony or being engaged in an illegal occupation; 

A pre-existing condition as defined in the Plan; 

Charges for a donor for organ transplants or implants, unless the donor is a participant; 

Illness or injury resulting while on active duty in the armed forces of any country, or as a result of war, 
declared or undeclared, or any act of war; 

Services, treatment or supplies for which no charge is made; or charges which you would not be required 
to pay if this plan were not in effect; 

Sendees resulting from a motor vehicle accident if such services are eligible for payment under the 
Personal Injury Protection or compulsory Medical Payments or similar provisions of a motor vehicle 
insurance law. If you choose a PIP deductible as pan of your motor vehicle insurance policy, benefits 
under this Plan will be limited to the eligible services as stated; 

Services which are primarily educational in nature including but not limited to certain dietary behavorial 
modification programs, custodial care, rest cures and therapy, occupational therapy and developmental 
therapy. 

MEDICAL NECESSITY 

This Plan will pay for Benefits only when services are performed or prescribed by a physician; are provided at the 
proper level of care (inpatient, outpatient or out-of-hospital); are medically necessary for the treatment and 
diagnosis of an illness or injury. The fact that a physician may prescribe, order, recommend or approve a service 
or supply does not, in itself, make it medically necessary for the treatment and diagnosis of an illness or injury. 
The Plan Administrator shall have the right to review and audit any claim. 


CLAIMS 


Written notice of claim should be furnished to the Plan Administrator as soon as is reasonably possible. This Plan 
shall have no liability for claim submitted after one year from date of service. Each claim must include itemized 
bills for each service or supply which clearly identity the patient, the dates and nature of the service and the 
amount of the charge. This Plan Administrator shall have the right to have any covered person medically 
examined. If a claimant is no longer living, payment will be made to any party entitled to receive payment, and 
such payment will completely discharge all liability of the Plan and the Administrator. 

SUBROGATION 

If claim payment is made and you have a right to recover damages from another, this Plan shall be subrogated to 
that right; and you shall do whatever is necessary to enable this Plan to exercise its rights and shall take no action 
to prejudice this Plan's rights. 

If this Plan makes payment and you recover damages from another, you shall hold in trust for this Plan the 
proceeds of the recovery and reimburse this Plan to the extent of this Plan's payment. 
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LEGAL PROCEEDINGS 


No action at law or in equity shall be brought by a participant for payment of a claim prior to the expiration 60 
days after proof of claim has been properly furnished. Nor shall any such action be brought later than 3 yeais after 
the date of proof is required to be furnished. 

SECOND SURGICAL OPINION 

If you are contemplating any of the surgical procedures listed below you must first advise the Plan Administrator 
of the anticipated procedure, and at the direction ot the Plan Administrator, obtain a Second Surgical Opinion 
from a provider of matching credentials who is acceptable to both you and the Plan Administrator. Failure to 
comply will result in a reduction in payment as stated in the Schedule of Benefits. 

In the event the surgical procedure is performed on an emergency basis, you shall have complied with this 
requirement if the Plan Administrator is notified within 48 hours following admission to a hospital. 

Arthroscopy 

Arthroplasty (Knee and hip only) 

Cataract Extraction (Removal of cataracts) 

Cholecystectomy (Removal of gall bladder) 

Coronary Bypass 
Herniotomy (Repair of hernia) 

Hysterectomy (Removal of uterus) 

Laminectomy (Spinal and vertebral surgery with or without spinal fusison) 

Meniscetomy (Removal of tom cartilage of knee) 

Osteotomy or Osteotomy (Bone surgery of the foot) 

Prostarectomy (Removal of prostate) 

Septoplasry (Surgical reconstruction of the nose, including submucous resection) 

Tenosynorectomy (Surgery of the tendon sheath; wrist only) 

Tonsillectomy (Removal of tonsils with or without removal of adenoids) 

COORDINATION OF PLAN BENEFITS 

This Coordination of Benefits ("COB") provision applies when you or your covered dependent has coverage 
under more than one Plan The Order of Benefit Determination Rules apply to establish whether the benefits of 
This Plan are primary. The benefits of This Plan shall not be reduced when, under the Order of Benefit 
Determination Rules, This Plan determines its benefits before another Plan; but may be reduced when, under the 
Order of Benefit Determination Rules, another Plan determines its benefits first. 

A "Plan" is any of the following which provide primary benefits or services for, medical or dental care or 
treatment: 

Group coverage or group-type coverage, whether insured or uninsured, including prepayment, group 
practice or individual practice coverage, and also, including coverage for students provided through a 
college or other school plan. 

Medical benefits coverage in automobile policies. 

Coverage under Medicare or other governmental plans required or provided by law. This does not 
include a state plan under Medicaid (Tide XIX, Grants to States for Medical Assistance Programs, ot the 
United States Social Security Act as amended from time to time). It also does not include any law or plan 
whose benefits are excess to those of any private insurance program or other non-governmental program. 

When this Plan is Primary, its benefits are determined before those ot the other plan and without 
considering the other person's benefits. When this Plan is Secondary, its benefits are determined after 
those of the other plan and may be reduced because ot the other plan's bene tits. 
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When there are more than two covering Plans, this Plan may be Primary as to one Plan, and may be 
Secondary as to another plan. 

RIGHT TO RECEIVE AND RELEASE NEEDED INFORMATION 


Certain information may be needed to apply these rules and adjust claims. The Plan shall decide which facts it 
needs and may obtain them from, or give them to, any other organization or person. The Plan Administrator need 
not obtain permission or consent, and the participant must provide information needed or requested to adjust a 
claim. 

FACILITY OF PAYMENT 

A payment made by another plan may include an amount which should have been paid under This Plan. If so, 
payment in that amount to the organization which made payment, will then be treated as though it were a benefit 
paid under This Plan. The term "payment made" includes benefits in the form of sendees, in which case the 
"payment made" shall be deemed to be reasonable cash value of any benefits provided in the form of services. 

RIGHT OF RECOVERY 

It the amount ot a payment made by The Plan is more than it should have paid. The Plan may recover the excess 
from the entity it has paid or for whom it has paid. 

APPEAL FROM A DENIAL OF BENEFITS 

An appeal concerning denial of benefits must be made in writing to the Administrator, and include any additional 
information or evidence that was not given when the claim was first submitted. It must also include names and 
addresses of the patient and the employer, the dates of services, and the provider's name. An appeal must be made 
within 60 days of the date you were first notified of the action being taken. A written response will be sent within 
60 days following receipt of the appeal. 

An "Allowable Expense" is a necessary, reasonable and customary expense for medical care which is covered at 
least in pan by one or more plans covering the person for whom claims is made. 

The difference between the cost of a private hospital room and the cost of a semi-private hospital room is not 
considered an Allowable Expense under the above definition unless the patient's stay in a private hospital room is 
a medical necessity or as specifically defined in the plan. 

When a Plan provides benefits in the form of sendees, the reasonable cash value of each service rendered will be 
considered both an Allowable Expense and a benefit paid. 

EXTENSION OF BENEFITS 

An extension of Basic Medical and Major Medical benefits will be granted to you if you are totally disabled and 
under a Physician's can on the daze your coverage ends. Under this extension, you will receive Medical Benefits 
tor Covered Charges due to the condition causing your total disability, if you remain disabled and under a 
Physician's care, and such charges are incurred before the Extension ends. Payment of such benefits is subject to 
all terms of this Plan. The applicable extension will end on the first of the date you cease being totally disabled; or 
the end ot a 90-day period following the date your Medical Coverage ends. This extension will not be granted if 
you have received the Major Medical Maximum Lifetime Amount payable for the condition causing your total 
disability: or your coverage ended because you faded to make required payments. You will be considered "totally 
disabled" if, because of sickness or injury, you we unable to perform any work for wages for profit. A dependent 
will be considered "totally disabled" if, because of sickness or injury, he or she cannot engage in the normal and 
customary activities of someone the same age, sex, and family status. 

CONVERSION PRIVILEGES 
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B. 


C. 


R?rjn 8e With * is pla " should terminate . you may be eligible to purchase an individual Conversion policy 
„ e ' en ’;' ng purchase an established by the Administrator and are subject to Federal and Govcmin" State 
Statutes and Regulations. No converse priv.Iege will be provided in the even, of voluntaiy temafnadom * 

ORDER OF BENEFIT DETERMINATION RULES 

This Plan determines its order of benefit payments using the first of the following rules which apply: 

A ' ttosetfTe d nra?wh en h dent: of the pla " whlch ™ver an employee are determined before 

tnose or the plan which cover a dependent. 

rfhMaf» n H Ch ‘T are II tS ^ 0t ® eparated or Divorced: When this Plan and another plan cover the same 
ch Id as a dependent, the benefits of the Plan of the parent whose birthday falls earlier in a year are 

, ™‘ ned b " e lb ° 5e ° tbe plan of the P arem whose birthday falls later in that year. If both parents 

those of th^lan Which c'S e hTT °T he Pbn T^ 1 * C ° Vered the parenl lon S er are determined before 
110be ot the P Ian whlcil covered the other parent for a shorter period of time. 

Dependent Child/Separated of Divorced Parents: If two or more Plans cover a dependent child of 

thTchild andThenbl foTT’ b f fo^ f " ,he f ch “ d are paid f,rst b y the P lan ° f *<= Parent with custody of 
In Irm , y U P 0 e sp0use of the parem with custod y of'the child, and finally by the' 
plan of the parent nor having custody of the child. But if the terms of a court degree state that one of the 

priand foe be bl ff r ml ^ eXpenSeS ° f * e chlld ’ the benefits of that parent's plan are 

primary and the benefits of the other parents are secondary. 

EmP ',° ye f ' he benefitS 0f a plan which “™rs a Participant as an employee who is 

coverTthlfnart,H r " ° r . a pan,c,pant ' s dependent, are determined before those of a plan which 

ers that participant as a laid off or retired employee. 

LongebShorter Length of Coverage: If none of the above rules determine the order of benefits of the Plan 

sholrelriT 8er are Pnmary ' 3nd ‘ h0Se ° f th ° P ' an Wh ' Ch t,K P adic - pa ^‘ a 

COBRA CONTINUATION PROVISIONS REQUIRED BY FEDERAL LEGISLATION 

due* 1 to’folmlnaticm ofvourTZ^ f ° r f y ° Ursdf and your Dependents for up to 18 months it would otherwise end 
work y employment for any reason other than gross misconduct or reduction in your hours of 

to teZT„ d o n f U 1o C ur V emnh f0r ^ Dependen,S f<>r Up *° 29 — lf “ otherwise end due 

> employment due to Social Security Administration approval of Disability. 

Your Dependents may continue their heal* coverage for up to 36 months after it would otherwise end due to: 

Your death; 

Divorce or legal separation; 

\our becoming eligible for Medicare; or 

\our Dependent child no longer being eligible under the terms of the Plan. 

Y ou or your Dependent must: 

Elect this continued coverage within 60 days of the date insurance would end or you receive notice of 
your right to continue whichever is late and Pay all required costs monthiy, adLce,To yom empfoyer. 

^ c^Te^cir:: b d :re efits - 


D. 


E. 
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*1 


r 


y° U are ie 9 uireci ^ notify the Plan Administrator within 30 days after a Denenrl^nf u 

divorce or legal separation or due to a Dependent child no longer being ehgMe er38e ““ *“ '° 

This coverage continuance will end on the earliest of the following dates: 

The l3St P D T'° d f ° r Which the covera 8 e has been pa.d; 

1 ht date the Group Plan terminates; 

The date you or your Dependent become covered under any group health nlan- 
The da e the Dependent spouse becomes covered under another greup hea^ plan- 
The date you or your Dependent become eligible for Medicare- 8 P ’ 

he end of a period of 18 months after the date your benefits would have ended- 

P oa months if your coverage ends due to d.sabil.ty, or the date your disab.lity *** 

NOTES 

NOTES 


NOTES 
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